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2017 Leave

Good Evening to All!!!

End of the year is vastly approaching. All employees would need to submit all leave transactions for 2017 into
the system and approved by supervisor no later than Thursday, December 21, 2017. There is a major SCEIS
report associated with this that needs be reflected accurately. Leave transactions for 2017 submitted and
approved in 2018 will distort the report.

Also, please keep in mind that, employees can only carryforward 45 days of annual leave. Leave can be
donated to the leave pool. Please see Cheryl for details ASAP. Donations must be completed in this calendar
year.

If you have questions, please let me know.

Ruchelle Ellison

Fiscal Manager

South Carolina Lieutenant Governor's Office on Aging
1301 Gervais Street, Suite 350

Columbia, SC 29201

Phone 803-734-9883 Fax 803-734-9886
rellison@aging.sc.gov

CONFIDENTIALITY NOTICE: This electronic email may contain information that is privileged, confidential, and/or otherwise protected from
disclosure to anyone other than its intended recipient(s). Any dissemination or use of this electronic mail or its contents by persons other than the
intended recipient(s) is strictly prohibited. If you have received this communication in error, please notify the sender immediately by reply email so
that we may correct our internal records. Please then delete the original message.
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