From: LSA Learn <LSALearn@scstatehouse.gov>
To:
Date:  5/2/2017 10:44:14 AM
Subject:  LSA Tech Tip - Using the Office Clipboard

Tech- -Tips 4§

il information for
Members & Staff of the South Carolina State |_E_ sislatire

Use the Office Clipboard

The Office Clipboard can store the last 24 items of text and/or
graphics that you copy or cut from any program, and it lets you paste
the stored items into any other Office file.
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2. Select the text or graphics you want to copy, and press Cirl+C.
Each selection appears in the Clipboard, with the latest at the top.

Repeat until you've copied all the items you want to use.

3. In your document, click where you want to paste the item.
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Direct questions or comments to Isalearn @scstatehouse.gov or 803-212-4420
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