Read Carefully These Instructions and Suggestions to Clerks and Others Using
COTT FAMILY NAME INDEXES

THE SUB INDEX

1. Write names on the Sub-Index plain and in as
bold a hand as possible. Don't make n like u. Don't
try to subdivide names on Sub-Index further than is
arranged by the scheme here laid out. That is, if
Baker is the first name for the column, Bae to Bak,
write Baker on the first dark ruled line followed by
Baer if it should happen to be the second name of
that group, on the second dark ruled line, and so on.

2. A name is written but once on the Sub-Index
(except as noted in the next paragraph), no matter
how many times the same name is repeated on the
Main Index. Following the name is a column in
which is written the page of the Main Index, where
all entries of this name are to be placed.

3. Names similar in sound but spelled differently
should be grouped er on the Main Index, and
each variety of spelling noted on the Sub-Index,
under its proper sub-divisions. Thus:

Lowery-Lowry
Lourie, ete.
Snyder-Snider
Schneider-Schnider
Keyser-Keiser-Kizer
Pearson-Pierson

Bair-Bare-Baer
B Baehr

ear-
Shafer-Schafer
Sheffer-Shaefer
Read-Reed-Reid
Kline-Klein

4. Names like Schneider and Snyder should ap-
pear in Sub-Index under Sc and also Sn; Pearson
and Pierson under Pe and Pi, etc. However, no notice
of more than one style of spelling a name need be
taken—and that the way it is spelled on the record—
until it is spelled differently in a subsequent entry.

5. Odd names falling to the same Sub-Index col-
umn may be grouped together on the Main Index.
For example, the names Debler, Dedman, Debroski
and Deator being odd, and likely to be infrequent and
all belonging to the same Sub-Index column, could
be given the same page on the Main Index, and write
in the column in red ink, “For names not listed
here, see page -

6. Sub-Indexes can be renewed and rewritten at
very little expense and it is so planned that this can
be done in after years if they become defaced and
worn.

This Index in loose leaf form is comtinuous and

expa
capacity, get another Binder and carry one or more letters into the new Binder.

THE MAIN INDEX

7. Family Names appear together on the Main
Index, the Sub-Index being a guide to the page on
which such Family Names will be found.

8. If there are three or more columns on the page
of the Main Index for given names, write the given
name or names in the column in which the initial
letter of first given name appears at head of column.
By careful writing two given names can occupy the
same line, one above the other, so that six given
names. if two properly fall to each column can be
entered on one line. When more than two fall to a
column make a complete new line for each two thus
remaining.

9. In paging the Main Index, each sub-division or
unit indicated by the extension tab begins with page
1. On the back of that sheet is page 2, followed by
pages 3, 4, 5, 6, etc. When more sheetas are needed
add them continuing the paging in regular order.

10. Add a sheet immediately following a group
requiring additional space, giving it the same page
as the page continued. Preferably with red ink
letter number these pages thus: 2a, 2b, 2¢, 2d; da,
4b, 4c, etc.

11. Don't try to arrange Family Name Groups in
any particular order on the Main Index, except to
have “A™ names separated from the “B's” and so on.
Austin can go on pg. 1, Armstrong p. 3, Abbott p. 5,
Allen p. 7, or on any right hand oddly nun hered
page. If any order is attempted it should be to put
the largest groups in front, but this is only a matter
of convenience. After several years, when time has
demonstrated that a name is not likely to fill both
pages of a sheet, the left hand or evenly numbered
plfes may be used for a Name Group. After a
still longer period and a name has only one or two
entries on & page a new name may be given on the
lower half of the same page.

If any point is not clear to you when beginning the
Index or continuing its use, always {eel free to write
the manufacturer, who will cheerfully reply to any
questions regarding the proper working of the system.

When the Binder becomes filled to its
Continue doing this

nsive.

when necessary until you have a Binder for each sub-division or unit. It is thus designed to be a Con-

tinuous Index for a long period of years.
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| THIS SUB-INDEX

IS AN INDEX TO THE GENERAL
INDEX OF WHICH IT IS A PART

The pages of the General Index devoted to this Initial Letter
follows immediately after this Sub-Index. Figures opposite the
name indicate the page where entries are made.

EXTENSION TABS or the book itself represent the first unit or
sobdivision and refer to Surname Initials.

MARGINAL CUTS represent the second unit of subdivision, and are
usually the Second Letter of Surname, or Guide Letters.

THE BLOCKS or COLUMNS on the Sub-Index, still further sub-
divide Names, according to the designations printed thereon.
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for the indexing of all kinds of records, and for any number of names from
10,000 up to 1,000,000 or more.
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Common Surnames - Family Names and Others Active in YOUR Locality are “SET OUT.”” Others are on Mixed Group Pages.
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Ap Aq Ar Ao | Page

. Armstrong 43 | Atkinson Augley 1l | Ayer
| Apte Bros.Canning Co., :
| Inc. 32 | Ashe - ASH _ Averill Lumber Co. 22 AXSON

| Armour Fertilizer Works 16 . Ashford _ | Augusta Veneer Co. 28 | AWBREY - AWBREY

Atlantic Joint Stock Hardwood
Appleby 39 | Land Bank of Raleigh | Augusta Exs3ssd Co., 28A_
. | Atlantic Life Insure o ;
| Archer 41! ance Co. _ | AuLy ° 51 |

| Arbogast | 35&_; Atwood

|
Armfield '13A/Atkins

. Qive number of sheel as shown

-

| ARGOE 46A | ASHELY = ASHLEY 146

L
£
€
.
£
1
-
>
)
]
T
4
&
-]
s
-
&
-1
H)
°
S
&
3
]
[
]
S|
2
h-]
=
-
]
&
E
3
13
2
=]

mors than one column when necessary.

APPLETON 47 | ATLANTIC COAST LINE .50
| | RATLROAD COMPANY

| ARANT 49 | AsHER 494,

j | ASSOCIATES DISCOUNT 5
| ARTEAGA 27A CORPORATION 53A

THE R. L. BRYAN COMPANY, COLUMBIA, 8. C.

similar sound should be grouped logether and

'

spelled, duplicating the name In
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| famu'rr_c LUMBER COMPANY _S7A!
ATLANTIC RICHPIELD c0, 58 |

;

J . e L8]
ATLANTIS CONSTRUCTION &

REALTY CORPORATION 614

New SUB-INDEX Sheets may be ordersd at any time, When ordering

Names of similar spelling and




Corporations and Firms ; Corporations and Firms

Allendale CocosCola Bottling Co. _ Allendale County Egdﬁatrial Development Co.,Inc.

Allendale Bank, The & | Allen Door and Manufacturing Company, Inc.

-~

Allendale Grocery Co. 8 | ALLENDALE INSURANCE AND FINANCE CO., INC. 48 |

American Trust Co. 15| ATLANTIC COAST LINE RAILROAD COMPANY 50 |

American Agricultural Chemical Co. 19 | ALLENDALE REALTY,INC. 45 J_

Allendale, City of 27’ ALLENDALE COUNTY DEVELOPMENT BOARD 52 |

1 i

?ALLENDALE COUNTY INDU$TRIAL PARK AT FAIRFAX 19 |
Aiken Mtg. & Realty Co. 30| A.R.T. LUMBER COMPANY, INC. .53i

{AQ‘!E WOOD CORPORATION L2A |
Allendale Veneer Co. { 35|ALLENDALE GRAIN COMPANY, INC, w‘:

IALLENDALE COUNTY HOSPITAL 22 |
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THE ATKEN COUNTY HOSPITAL 55 |
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ALLENDALE COUNTY BOARD OF DIRECTORS 31A AMERICAN OIL COMPANY 584
|_Allendale County 31! AMERICAN CYANAMID COMPANY _ ~18a|

- —

ALLENDALE BON AIR, INC. 20
Allendale Count"y Club 37L ABITIBI WOODLANDS GOMPANY  ~ABITIBI WOODLANDS CORP. 59
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Averill Lumber C
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Read Carefully These Instructions and Suggestions to Clerks and Others Using

FQMILY NAME INDEXES

THE 3UB-INDEX

1. Write names © jhe Sub-Index plain and in as
bold a hand as pos: ’ Don't make n like u. Don't
try to subdivide na |5 on Sub-Index further than is
arranged by the s fme here laid out. That is, if
Baker is the first + [1¢ for the column, Bae to Bak,
write Baker on th. frst dark ruled line followed by
Baer if it should [ppen to be the second name of
that group, on th: grond dark ruled line, and so on.

2. A name is v Jten but once on the Sub-Index
(except as moted the next paragraph), no matter
how many times same name is repeated on the
Main Index. F.$wing the name is a column in
which is written e page of the Main Index, where
all entries of this jame are to be placed.

3. Names sim f in sound but spelled differently
should be group | together on the Main Index, and
each variety of ipelling noted on the Sub-Index,
under its prope Bubdivisions. Thus:

Bair-Bare-Ba -
Bear-Baehr
Shafer-Schai
Sheffer-Sha«

Lowery-Lowry
Lourie, etc.
Snyder-Snider
Schneider-Schnider
Read-Reed-! |d Keyser-Keiser-Kizer

Kline-Klein Pearson-Pierson

4. Names | ¢ Schneider and Snyder should ap-
pear in Sub-’' flex under Sc and also Sn; Pearson
and Pierson u jer Pe and P, etc. However, no notice
of more thar pne style of spelling a name need be
taken—and 1t E the way it is spelled on the record—
until it is sp« pd differently in a subsequent entry.

5. Odd na bs falling to the same Sub-Index col-
umn may be together on the Main Index.
For example the names Debler, Dedman, Debroski
and Deator bing odd, and likely to be infrequent and
all belonging to the same Sub-Index column, could
be given the page on the Main Index, and write
in the colum:jin red ink, “For names not listed here,
see page... fo"

6. Sub-In« kes can be renewed and rewritten at
very little cqense and it is so planned that this can
be dome in dter years if they become defaced and
worn, Price for new Sub-Indexes on extra heavy
parchment peper furnished on request. Prices also
quoted on rewriting names on Sub-Index in large
typewriter typ™

This Inle» in loose leaf form is continuous and

THE MAIN INDEX

7. Family Names appear together on the Main
Index, the Sub-Index being a guide to the page on
which such Family Names will be found.

8 1f there are three or more columns on the page
of the Main Index for given names, write the given
name or names in the column in which the initial
letter of first given name appears at head of column.
By careful writing two given names can occupy the
same line, one above the other, so that six given
names, if two properly fall to each column can be
entered on one line. When more than two fall to a
column make a complete new line for cach two thus
remaining.

9. In paging the Main Index, each subdivision or
unit indicated by the extension tab begins with page
1. On the back of that sheet is page 2, followed by
pages 3, 4, 5, 6, etc. When more sheets are needed
add them continuing the paging in regular order.

10. Add a sheet immediately following a group
requiring additional space, giving it the same page
as the page continued. Preferably with red ink
letter number these pages thus: 2a, 2b, 2¢c, 2d; 4a,
4b, 4c, etc.

11. Don't try to arrange Family Name Groups in
any particular order on the Main Index, except to
have “A" names scparated from the “B’'s” and so on.
Austin can go on p. 1, Armstrong p. 3, Abbott p. 5,
Allen p. 7, or on any right hand oddly numbered
page. Af any order is attempted it showd be to put
the largest groups in front, but this is only a matter
ot convenience. After several years, when time has
demonstrated that a name is not likely to fill both
pages of a sheet, the left hand or evenly numbered
pages may be used for a Name Group. After a
still longer period and a name has only one or two
entries on a page a new name may be given on the
lower half of the same page.

If any point is not clear to you when beginning the
Index or continuing its use, always feel free to write
the manufacturer, who will cheerfully reply to any
questions regarding the proper working of the system.

expansive. When the Binder becomes filled to its

capacity. ' fet another Binder and carry one or more letters into the new Binder. Continue doing this
when ne psary until you have a Binder for each subdivision or unit. It is thus designed to be a Con-

tinvous |:Jex for a long period of years.

THIS SUB-INDEX

IS AN INDEX TO THE GENERAL
INDEX OF WHICH IT IS A PART

The pages of the General Index devoted to this Initial Letter fol-
lows immediately after this Sub-Index. Figures opposite
the name indicate the page where entries are made.

EXTENSION TABS or the book itself represent the first unit of
subdivision and refer to Surname Initials.

MARGINAL CUTS represent the second unit of subdivision, and
are usually the Second Letter of Surname, or Guide Letters.

THE BLOCKS or COLUMNS on the Sub-Index, still further sub-
divide Names, according to the designations printed thereon.

THE R. L. BRYAN COMPANY

Court House Outfitters
COLUMBIA, SOUTH CAROLINA




Aa Ab Ac Ad _ Ae Af Ag Ah Ai Ak | +A-
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| | | /A |
. Addison 5 | &iken 9 |All 11 | Anderson
ACKERMAN 29a| Aiken Mtg. & Realty | Allendale Coco-Cola | -
Adams 12 | ca. 9 | Bottling Co. 2 | American Tust Co. 15 |
ADKINS 254 ALLENDALE STORAGE CO.,INC.60| american Aficultural
Acme Fertilizer Co. 41A Agerton 36A | Allen 4 | Chemical Sshpany 19
ACME WOOD CORPORATION 42| AID MORTGAGE COMPANY 604/ |
Abernathy-Abernethy 194 | Aimar 30A| Allendale 3ank,The 6 | American %ty Co. 20
| ATIKEN COUNTY HOSPITAL 5; | ALLENDALE CO. HOSPITAL 22} :
Adell 16A| ATKEN FIRST FED.&SAV.L.A. 1A Allendale Grocery.Co. 8 | Antley \ 3

|

| ATKEN COUNTY SOCIETY FOR | ALRIGHT AGENCY, INC.,THE 57 | i . :
A.R,T, LUMBER CO., INC, 53| THE PREVENTION OF CRUELTY |Alexander 14 | &n;ggcan'hgm Post 36
| ABITIBI WOODLANDS CQi . 59 | TO ANIMALS 55A | . #239
ABELE Sha | | Alhecht 17 |

AL ? AL |Albert IB}American Tele hone &

AL | — ! | Alston 21 | -Telegraph Co|, of S.C. 40 |

ALLENDALE BON AIR, INC. 20 | Allendale School Dis- |Allsop (21A) ®1A ;

~ Allendale County Indus- | trict No. 22 23A | Albany 24 | Amick naa ]

4 4
PR DNTELORRERS D BTA] Allendale County /Board | Aldrich 25[

ALLENDALE INSURANCE AND ALLENDALE ASSOCIATES 62 IiAllendsale County :\;l?kni"' 31 o |

| FINANCE CO,, INC, 48 | Allendale Produce Co. 44 |Allendale Vemeer Company 35 |AMERICAN LEGIO l,msrzg .36 |
ALLENDALE COUNTY DEVELOP- | Allendale County In- | ; 9

| MENT BOARD ‘52 ;lust.rial Development | rAllenJa].e Country Club , E_MERICAN 0IL COI!‘H 58a]
ALLENDALE COUNTY PARMERS Company, Inc. 37A| Allendale, Town of

MARKETING AUTHORITY, a corp., ALLENDALE YARN, INC.  59A| 3ee "Town of Allendale"

on this margin.
THE R. L. BRYAN COMPANY, COLUMBIA, 8. C.

Names of aimilar spelling and aimllac saund should be sseused laasthes smd mbuas
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#
‘mmrcm cnmﬁP co. 18a

IALLENDALE COUNTY BOARD Allendsle School District Grantor S
OF COMMISSIPNZRS 3 | No. 1. 23AT glllendale Masonic Lodge 394 \
i ; A.F.N, o st

ALLENDALE COUNTY BOARD Allen Door and Manufact- i ‘
: OF DIRECTORS 31A |uring Co., Inc. _17A Alonza 8a |
ALLENDALE CO, EXTENSION ALLENDALE GARMENT CO.,INC.40A Alderman 32A
| HOMEMAKERS COUNCIL (S4 ) .o. oley oo . . '. | ALMANY )
ALLENDALE PRESBYTERIAN CH. | Allendale Grain Co., Inec.jh4 #llendale Industries,Inc.2d

[(SEE_"PRESBYTERIAN CHURCH") [ALLENDALE COUNTY INDUS- Allendale Homes, Inc. . 42
ALLENDALE LODGE NO. 53 41 ITRIAL PARK AT FAIRFAX 19

Now SUB.INDEX Sheels may be ordered al any time. When ordering, glve number of shoet na shown
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