Read Carefully These Instrictions and Suggestions to Clerks and Others Using
FAMILY NAME INDEXES

THE SUB-INDEX THE MAIN INDEX

1. Write names on the Sub-Index plain and in as 7. Family Names appear together on the Main
bold a hand as possible. Don't make n like u. Don't  Index, the Sub-Index being a guide to the page on
try to subdivide names on Sub-Index further than is  which such Family Names will be found.

arranged by the scheme here laid out. That is, if I
Baker is the first name for the column, Bae to Bak, 8. 1f there are three or more columns on the page Hls SU B - lN DEx
write Baker on the first dark ruled line followed by of the Main Index for given names, write the given
Baer if it should happen to be the second name of name or names in the column in which the initial | ] AN lNDEx TO THE GENERAL
that group, on the second dark ruled line, and so on. letter of first given name appears at head of column.
2. A name is written but once on the Sub-Index By careful writing two given names can occupy the INDEx OF WHICH ITIS A PART
(except as noted in the next paragraph), mo matter same line, one above the other, so that six given
how many times the same name is repeated on the names, if two properly fall to each column can be

Main Index. Following the name is a column in entered on one line. When more than two fall to a
which is written the page of the Main Index, where column make a complete new line for each two thus

all entries of this name are to be placed. remaining. The pages of the General Index devoted to this Initial Letter fol-

3. Names similar in sound but spelled differently

: ; . 42 i iate er this Sub-Index. Figur opposite
should be grouped together on the Main Index, i In paging the Main Index, each subdivision of lows immetiately st e P 2

. : it i -ated by the extension tab begins with * i z
f spell ted G Subdatu T Sntae _ g ith page the name indicate the page where entries are made.
o Al g g P - ub-Index, | " ke back of that sheet is page 2, followed by
i pages 3, 4, 5, 6, etc. When more sheets are needed
g::"BB“:;P“" [lﬁwg:y-l;gwr]r add them continuing the paging in regular order.
r-Da urie, eic.
Shafer-Schafer Snyder-Snider 10. Add a sheet immediately following a group book i i
ghel;cESl:iaeRicfd .iS‘(chncid;:{r-Sc!m]Ei_er requiring additional space, giving it the same page EXTENSION TABS or the k itself represent the first unit of
ead-Reed-R€C1 C)‘Ser- eiser-N1zer

: . < ! as the page continued. Preferably with red ink subdivision and refer to Surname Initials.
Kline-Klein Pearson-Pierson letter mumber these pages thus: 2a, 2b, 2¢, 2d; -
4. Names like Schneider and Snyder should ap- b, 4c, etc.

MARGINAL CUTS represent the second unit of subdivision, and
pear in Sub-Index under Sc and also Sn; Pearson

and Pierson under Pe and Pi, etc. However, no notice 11. Don't try to arrange Family Name Groups in are usually the Second Letter of Surname, or Guide Letters.
of more than one style of spelling a name heed be any particular order on the Main Index, except to

taken—and that the way it is spelled on the record—  have "A”" names separated from the “B's” and so on. THE BLOCKS or COLUMNS on the Sub-Index, still further sub-
until it is spelled differently in a subsequent entry. Austin can go on p. 1, Armstrong p. 3, Abbott p. 3, ol . . . .
3 Allen p. 7, or on any right hand oddly sumbered divide Names, according to the designations printed thereon.
5. Odd names falling to the same Sub-Index col- it x| od i shousd

umn may be grouped together on the Main Index. P8% any oreet 1 attempted & & b 0 g
For example, the names Debler, Dedman, Debroski the largest groups in front, but this is only a matter
and Deator being odd, and likely to be infrequent and ©f convenience After several

all belonging to the same Sub-Index column, could demonstrated that a name is not

be given the same page on the Main Index, and write Ppages of a sheet, the left hand or

in the column in [Fd ink, “For names not listed here, pages may be used for a Name Group. After a THE R’ L BRYAN COMPANY
PR 1 L——

y still longer period and a name has only one or two
; : Court House Qutfitters
6. Sub-Indexes can be renewed and rewritten at entries on a page a new name may be given on the

very little expense and it is so planned that this can lower half of the same page. COLUMBIA, SOUTH CAROLINA
be done in after years if they become defaced and

worn. Prices for new Sub-Indexes on extra heavy 1f any point is not clear to you when beginning the
parchment paper furnished on request. Prices also Index or continuing its use, always feel free to write
quoted on rewriting names on Sub-Index in large the manufacturer, who will cheerfully reply to any

typewriter type. questions regarding the proper working of the system.

This Index in loose leaf form is continuous and expansive. When the Binder becomes filled to its
capacity, get another Binder and carry one or more letters into the new Binder. Continue doing this

when necessary until you have a Binder for each subdivision or unit. It is thus designed to be a Con-
tinuous Index for a long period of years.

——




Haa Hab Hac Had

Haar

el ——————

Haddaway

Hadwin

Haber

HADDOX

H & P REALTY COMPAN

Page Hae Haf Hag Hah Hai Hak Page i Hal Ham Page ‘ Han Hao Hap Page
. i ,
i : .
.47 | Hair 10 ! Hampton Land & Cattle 7 1 Hanna 21
| Company Inc. ' |
22A | Hagood 31 ! | Happy Home Baptist 22 |
] ' | Church E
, 47W[ Hagan 40 | Hamilton Ridge Lbr. 13 | :
i . Corp. | !
62| Hager 75 | | Handberry 68|
4 | i i
NY _81A NHAGAHAN 83A | Hammond( & Hammonds) 14 i Hanberry 68 |
g ! i ‘
(101} HAGER 90A | Hampton Loan & Exchange 27 | Hankinson - HANKERSON 70 |
| dank , g
HAGGARD -- B88A 88A| HAMLET 394 | Hanking 73A |
|
| | Hall 41 | Hansen 744
i | HALLMAN 91A : -3
1'" | Hamilton 43 | Hanna-Daley Tractors,In¢?§A.
i . . - " . &
; Hammett te HAMMET |57 | Hanna and Hanna, Inc. 76
l}{ampton Turpentine Co. 27 | HA,WSON N HMKI!#“ | 70 |
HANS
: 1 hamilton Veneer “ompany leA i _103‘
l -
4 | Hamburger e JAN o e
; Hamby .?2“!;, s 3
| | Hallman Lumber Company 40A[ 1
*v ‘s — -
4+ 4 . | -4 i
! ‘.
—~ ---——-1 — — S — — “+—— e — —— ———— Jll ' — - —

New SUB-INDEX Sheets may be ordersd sl

number of shest as shown

any lime. When ordering, @ive

on this margin.
THE R. L. BRYAN COMPANY, COLUMBIA, 8. C.

Werent ways the name Is

and glven the same page number. Indicate on Sub-index the di

welled, duplioaling the name

4 & e

hould be 9

Names of similar spelling and similar sound

in more than one solumn when necessary.



on this margin.
THE R. L. BRYAN COMPANY, COLUMBIA, 8. C.

New SUB-INDEX Sheels may be ordersd at any time. When ordering, give number of sheet a3 shown

he | Har—Continued -

35 Har Has Hat
; . Harter _ 2_£ Hardison _613_Haaeldén
{ | Harden - HARDIN 3| HART 79 | Haskell
i | Barley 4 | HARRILL (84a) BLA | Hattaway
S | HARRELL 8LA
§ | Hartzog . 5 | BARRISON OIL CO., INC, 87 | HATCH
v 8 ‘; .
: | Harvley 19 | HARTLEY & DICKS, 89 | HASSELL
asl *~“{ CONTRACTORS =
s |
Ei_ Harvey 118 | HARDING 89
35| ;
30 | HARMONY BAPTIST CHURCH @ 91|
- | Harper 120 | . st
a% | l
§2| Harris |28 | HARTMAN B7A |
i i
ge ! : i
;E . Harley & Blatt. 30 |HARTER, W.,W, & SONS, INC.-%T
‘L |
ig | Harrdisom |36 |BARNEY .,25“,
‘J HARDIN SCHOOL
btnm-ﬁ_m- ___|ag}  SUBDIVISION ------ |SWA}
Mt | |
3y |Horps ______[DRA |HARRISON AND YOUNG, INC, 98A}
i3 ‘
§ . Harrelson
| Free
s . The Harter Cemtery
: 1

|

Names of similar

Page Hau to Haz Page
23 | Hazel 12
34 | Hays 15 1|
' 69A Hayes
T7A. Hay

102{ Haynes

Hayward

Havel
i Hazlett
HAWTHORNE

HAVIRD

HAWKINS

N

|
l
|




Hea Heb Hec Hed | Page
Heape 1513
Hebner _ . 54 |

Hearrell 10=

Heaton 46

__Heavy Duty Haulers Inc.3

Hebert 24A|
_ Headings 29A |
N f
i ——————— — - -
R RN o sl SI0 LR

Hee Hef Heg Heh Hei Hek

HEINEMANN

Page

Baa

4

e e —————— e et

Hel Hem

Hemmings

| Helm

LEo.'l.lu

HELENA CHEMICAL CoO,

Page Hen Heo Hep
27A | Henderson
53‘4 Henry

97 3

ijM

Henshaw

. _Henerey

| HENDRY

-— ,.._4

l

4

QIS |
—t+—1




Hew Hex Hey Hez

Hewlett

| Hayward
J{ Heywood
HEWITT

1 Heywanro

!

|
i
!
|
l
l

v
-

7A |
24A
80<
80|

INCORPORATED

g | =]
B B | | BaEL

‘livssedau .l.”..a‘ UMINIOD SUO UEY) SJOW Uj swwu ey} Dupwojanp ‘pejjeds

|

i

| Herndon Stock Yards

aHERCULES POWDER CO.

ﬁ

8] sweu By) sAEm JUBIBRIP Sy} XRPU|NE UO NEIPU] “sequnu sbed swes sy} UeA]D pus Joyjebo) pednoul Bq pineys punos MWt puw Dujjjeds JEjjWs jo WwWeN
D "8 'VIENNT00 ‘ANVINOD NYAHE ™ 'H 3HL

‘ujbivw 8y v
UMOyS BT JeRys jo Jaquinu A0 ‘Dujiepio usypy Wi Auw 3 pesepio 3q Avw 5jaeyg XIONIENS MaN

| Herbert
 HERCULES




Corporations and Firms

. _Hallman Lumber Company

__Hanna-Daley Tpeactors, Inc.

| Hanna and Hanna Incorporated

__Harter Realty Company

HERCULES POWDER COMPANY

_H & P REALTY COMPANY

HARRESON OIL COMPANY, INC.

HARTLEY & DICKS, CONTRACTORS

HARMONY BAPTIST CEURCH

| _W. W, HARTER & SONS, INC,

| HERCULES, INCORPORATED

HELENA CHEMICAL COMPANY - SOUTHEAST DIVISION
HARRISON AND YOUNG,INC.




Read Carefully These Instriictions and Suggestions to Clerks and Others Using

FAMILY NAME INDEXES

THE SUB-INDEX

1. Write names on the Sub-Index plain and in as
bold a hand as possible. Daon't make n like u. Don’t
try to subdivide names on Sub-Index further than is
arranged by the scheme here laid out. That is, if
Baker is the first name for the column, Bae to Bak,
write Baker on the first dark ruled line followed by
Baer if it should happen to be the second name of
that group, on the second dark ruled line, and so on.

2. A name is written but once on the Sub-Index
(except as noted in the next paragraph), no matter
how many times the same name is repeated on the
Main Index. Following the name is a column in
which is written the page of the Main Index, where
all entries of this name are to be placed.

3. Names similar in sound but spelled differently
should be grouped together on the Main Index, and
each variety of spelling noted on the Sub-Index,
under its proper subdivisions. Thus:

Bair-Bare-Baer
Bear-Baehr

Shafer-Schafer
Sheffer-Shaefer

Lowery-Lowry
Lourie, etc.
Snyder-Snider
Schneider-Schnider
Read-Reed-Reid Keyser-Keiser-Kizer
Kline-Klein Pearson-Pierson
4. Names like Schneider and Snyder should ap-
pear in Sub-Index under Sc and also Sn; Pearson
and Pierson under Pe and Pi, etc. However, no notice
of more than one style of spelling a name need be
taken—and that the way it is spelled on the record—
until it is spelled differently in a subsequent entry.

5. Odd names falling to the same Sub-Index col-
umn may be grouped together on the Main Index.
For example, the names Debler, Dedman, Debroski
and Deator being odd, and likely to be infrequent and
all belonging to the same Sub-Index column, could
be given the same page on the Main Index, and write
in the column in red ink, “For names not listed here,
see page.........."

6. Sub-Indexes can be renewed and rewritten at
very little expense and it is so planned that this can
be done in after years if they become defaced and
worn. Prites for new Sub-Indexes on extra heavy
parchment paper furnished on request. Prices also
quoted on rewriting names on Sub-Index in large
typewriter type.

This Index in loose leaf form is conmtinuous and

THE MAIN INDEX

7. Family Names appear together on the Main
Index, the Sub-Index being a guide to the page on
which such Family Names will be found.

8. If there are three or more columns on the page
of the Main Index for given names, write the given
name or names in the column in which the initial
letter of first given name appears at head of column.
By careful writing two given names can occupy the
same line, one above the other, so that six given
names, if two properly fall to each column can be
entered on one line. When more than two fall to a
column make a complete new line for each two thus
remaining.

9. In paging the Main Index, each subdivision or
unit indicated by the extension tab begins with page
l. On the back of that sheet is page 2, followed by
pages J, 4, 5, 6, etc. When more sheets are needed
add them continuing the paging in regular order.

10. Add a sheet immediately following a group
requiring additional space, giving it the same page
as the page continued. Preferably with red ink

letter number these pages thus: 2a, 2b, 2¢c, 2d; 4a,
4b, 4c, etc.

11. Don't try to arrange Family Name Groups in
any particular order on the Main Index, except to
have “A" names separated from the “B’'s" and so on.
Austin can go oa p. 1, Armstrong p. 3, Abbott p. 5,
Allen p. 7, or on any right hand oddly numbered
page. L any order is attempted it shouid be to put
the largest groups in front, but this is only a matter
of convenience. After several years, when time has
demoanstrated that a name is not likely to fill both
pages of a sheet, the left hand or evenly numbered
pages may be used for a Name Group. After a
still longer period and a name has only one or two
entries on a page a new name may be given on the
lower half of the same page.

If any point is not clear to you when beginning the
Index or continuing its use, always feel free to write
the manufacturer, who will cheerfully reply to any
questions regarding the proper working of the system.

expansive. When the Binder becomes filled to its

capacity, get another Binder and carry one or more letters into the new Binder. Continue doing this
when necessary until you have a Binder for each subdivision or unit. It is thus designed to be a Con-

tinuous Index for a long period of years.

THIS SUB-INDEX

IS AN INDEX TO THE GENERAL
INDEX OF WHICH IT IS A PART

The pages of the General Index devoted to this Initial Letter fol-
lows immediately after this Sub-Index. Figures opposite
the name indicate the page where entries are made.

EXTENSION TABS or the book itself represent the first unit of
subdivision and refer to Surname Initials.

MARGINAL CUTS represent the second unit of subdivision, and
are usually the Second Letter of Surname, or Guide Letters.
THE BLOCKS or COLUMNS on the Sub-Index, still further sub-
divide Names, according to the designations printed thereon.

THE R. L. BRYAN COMPANY

Court House Outfitters
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Corporations and Firms

_HOME SECURITY LIFE INSURANCE COMPANY

HDGES VENEER COMPANY, a Corporation

HOLIDAY INN OF ALLENDALE, INC.

7 HUNT FOODS & INDUSTRIES, INC,

__HUMBLE OIL AND REFINING COMPANY

HOUSING AND URBAN DEVELOPMENT, SECRETARY OF

_HOUSING SERVICES CORPORATION

__HOME SECURITY CORPORATION

HODGES CHAPEL, C.M.E. CH.

HOUSE OF PRAYER OF APOSTOLIC PAITH, INC.

| HOLMES AMERTCAN SERVICE STATION

| HOME CATV COMPANY, INC.




| Hudson & Rigby

| Hampton Land & Cattle Co. Inc.
|

| Home Building & Loan Association

Hamilton Ridge Lumber Corporation

i

Happy Home Bgptist Church

Hampton Turpentine Co.

Hampton Loan & Exchange Bank

Harley & Blatt

Hibernia Bank of Savannah

Holy Communion Church

Holly Hill Lbr. Co.

Home Owners Loan Corp.
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