. ST SEARCH FREQUENTLY OCCURRING NAMES BELOW
Hacause of Shelr irouent aniry. al comuian ond other active sursamss or lomlly mses sud the pase on which thes KEY TABLE ron MIXED NAMES
If name for which you are searching is not found in proper ruled block below, refer to Key Table for page relerence. TO WHICH REFER IF NAME IS NOT
COTTCO UNIVERSAL INDEX Ne. 1--—Patenied Nov. 28, 1922, THE COTT PRINTING & INDEX CO., Columbus, Ohlo FOUND IN RULED SPACES TO LEFT

Column 4 PAGE Colgmn 3 PAGE Colunn 2 PAGE Enter Names First in Column 1 PAGE | Alphabet Div. Firs! Letlers of Surname  PAGE

Fgldar - 111 Friant = 3 Fa -
Fighburn(e) 121 Fyall - Fa-Fi
Freaman 123 Farr - = '~
Ficken 124 Farguson - -
Finklea 125 Furguson - -
Fraser-I'r azer
Frasier-Frazier
Gagkings - - 129 Gardner - - Gather - =~
Gatlin - o 130Gilmore - =  Gerard - -
Gillins-Gillons Gaillard - -
Gillings - - Gadsden-Gadsen
Gelzer - =~ 2 Gadson - -

Garety-Geraty Gibbe-Gibbes -

Guyton - - ' Guardeau

Gordon-Gorden- 27 Grey -
Grooms
Jredn -
Grant -

Gourdin

Harleston Haynes-Hayne Harvay
Hardy - Hains-Hainas Hayward -
Hanahan - Hemmond = Hale-Hales
Hagaeldon Hart - = ) Hamilton
Haselden Hakins - Harris Han to Hag
Har lay o2 Harmon
Hood - Hey - 20 HE Hea to Hal' 'S0
Holmes Hewes - Hia to Hil .1‘:_ <y
Hem to Hez q'#d
: Him to Hiz SN
o % RS | foa to Hol TI3g
Horr es Hudson Hom to Fog'. 54
Howell Hutto - ;

Hertz - Hill -

Jaffers Jenking - -
Joneg = - -
Johmson-dJohnston
Johnstono - -

Jackson - -
Joynar - -

Kaller - - 112
Ki zer-Kiazer - 124
Kerrison-Kierson 128

ng - = ‘- /L350 Kl-¥n - 588
Keith-Keitt - 130 A

K —-K - - | Iy
Kinlock-Kinloch 131 ~u_ i | e

{ Y.
| o
e iy
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T0 THE INDEXER: Assign the first “'set out” name of this unit lo page Read detailed instructions before you begin to enter names in this Index.




FREQUENTLY OCCURING CORPORATIONS, FIRMS, ETC.

IF NAME 1S NOT FOUND BELOW: Refer to Mixed Group column to right for page reference,
W- whe. Indaxed

MIXED GAOUP PAGES OF

'CORPORATION %o FIRM NAMES

TO WHICH REFER IF NAME 18 NOT

"ﬂﬂrwlm“ ard nlmlp!mb firet lotter of Arst ‘JEIM“‘ [ i, Churehoa,
Aetd r ol pllﬁﬂ-ﬂl wr o prefix The), O

on cofrect sub-index d sspurataly grouped on page
COTTCO UNIVERSAL INDEX Ma. 14 —Patanted Mev. 28, 1922, THE COTT PRINTING & INDEX CO. Columbas, Ohis

Column 2 PAGE Enter Names First in Column 1

CLASHFIED &Y FIRIT LETTEN OF FRST Twd
LETTE®RS OF FINST FRINCIFAL WORD

COTTCO UNIVERSAL—THE ADAPTABLE INDEX—INSTRUCTIONS

Permits of Separately Grouping Common or Frequently Occurring Family Names or Surnames and Active Associations, Corporations, Firms, Ete. Comprehensive Tables'to
Designate the Page on Which All Other Groups Must Start Aeccording to First Letters of Surname or First Letters of First Principal Word in Corporation or Firm Name.
1. COTTCO UNIVERSAL INDEXES are made ap of independent unite. A Unit conaisin of » (not = set out) ls Adler, write it on firel line of page 1, Aarons on second line, Acker on third line, and

quantity of sheets, regularly paged from 1 up, and Sub Index shests eon which ars printed Index Tahles so on. It will be noted that the Agures in the tables run 1, 8, 6, 7, §, ote,, this causes each group to be started
as & guide to where names falling to that onit will bo entered and found. Blocks sre provided on the on the right hand or odd numbered page. The p ls continued on the back of sheet, left hand or evea

Bub-Index sheels o wrile eertaln names snd indicats the page on which they are sspars numbered page. and whem both sides of & num shoet mre fAlled up, insert an unnumbered or axtes
e - - pre ahesl immedistely following the shest that s filled up and number it (prefernbly in red ink), the sams
number on both sides of the sheet ms appenrs on the lefi hand page st the point ineerted. It san
that any number of sheeta can be ndded for the comtinuation of & ﬁup, and In anddition to the
number thsi you put on both aides of the sheel, we sugpest the leitering of each sdded shest

Each unit ks designated by sn alphabetical tab.

2  Separately grooped names, ealled "Bet Out Names,” sre those most frequently oecurring. Do nol
fail to take full sdvantage of this feature. Determine ns far an possible ot the time this Index fs starbed,
ull numes that should, because of their frequeni eniry on the records to which this bs an Index, be “sep-
arately grouped.” Dear in mind that the index will continue na & eurreni sel for years Lo eoma. Esch
name “separsiely grouped™ reduces the wize of the "mized name groups.”

£, Write “Set Out NMames” in the eorrect ruled block eceording to the large alphabet divialons on the
roper Sub-Index sheet, Assign the first “Set Out' name of each unit to the page deignated on Sub-
ndex sheet to that unit Give to esch name an entire sheet (two Enwnl. Establish all other "“Bet Out
Names™ on_succesding pages or what would be odd numbersd right-hand pages, disregarding alphabetionl
sequence, When all the extra sheets in this book have been used, either for “Set Out Names™ or aa mdded
sheets for the continumnce of “Bet Out Name” groups, or “Mixed Name" groups. purchass sdditionsl
ahevts and binders and grow or expand the books until each unit has become a separate volume

4. Fill up column 1 of eorrect rulad block firet with “Bet Out Names." Then eolumn 2 and so on,

B. A "Bet Out Mame" fa on regardiess of lts given name. But common names ke Bmith,
Jones, Hrown, rtc., m.;:'!h' n‘bd'i by given initials on the Bub-ITndex and amigoed four or more

different shests, as Smith, A to D, Bmith, E to J, Smith, K to O, SBmith, P to 2.

#lo.
Id & name develop large after (& was begun as & “Mized Name,” rewrite the sheet or shesis,
and make "Sel Oul Name” groups of the names that have developed large.

0. Many names that are spelled differently and pronounced alike, such as SchaMer-Shafer-Shaeler,
Lowery-Lowrer-Lowrie, Piomon-Pearson, Read-Reed-Refd, Deitrick, IHetrich, ete., are grouped tngether by
the Ker Tables for Mizxed Namss. No modern index will bring together in 8o satifactory manner all such
names, At timea the searcher ﬁ have to refer to different panges when not certain as to how name b
apelled. “Bet Out” names simi In sound should be assigned to the same page and the diferent ways of
spelling noted in proper alphabet divislona

10, This Index i not eomplicated, but thers Is one right way to starl If in doubt write to the
Patentess and Makers, THE FRINTING & INDEX CO., CDLI;HELTB. OHI0.

il. When additional sheets and binders are required to expand the set, or when now Bob-Index shests
or any other suppliss are noeded, order them of the firm named below, and refer to the numbers indiesed
By o doing you will be sure to get suppliss correct in every respect

§. BPECIAL GROUPS should be made of (1) Schools, Behool Trustees, Colleges, Boards of Edues-
tion, ete. (2) Churchea, Chureh Boards, Bxp Cemeteries, (1) Lodees, Fraternities, Bocieties, and any others
that might better Indexed mnd found If clussified under general heads, and grouped her on u
deaignated page. When so indexed make references and all erom references In the proper block on eorrest
Corp, & Firms sub-index sheetsa. For example write Behools, Behool Trusteess ete., on B sub-index
sheet, nnd masign it to & page in the § onit, and In proper block en B sub-index sheet write Bonrds of
Education (see Schools, ete.): on C sub-index shest write Colleges (see Schools, ete.) Index Lodges in
L unit paging it on L sub-index shest, and on F sub-index sheet write Fraternities, (see Lodges, eie).

7. Begin *Mized Names" on the page designated by Index Table appearing on proper Sub-Index
sheet. Enter them line sfer line on the sheets without further sabdivision. For soampls, if the Eey

mized Names page 1 for Aa, Ab, Ae, Ad, ele., and the firsl nams to be entersd

VERSAL INDEXES are planned to startin 1, 2, 6 or mere books and grow as necessity demands to sets of 4, B and 24 books. Corporations & Firms in separate volumes when desired Ilb;
-~ .
- y ¥
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