. MINUTES OF BUDGET AND CONTROL BOARD MEETING

OCTOBER 10 1972

The State Budget and Control Board held a luncheon meeting at
the Governor's Mansion at 1:00 p. m. on October 10, 1972, with the fol-
lowing Board members in attendance:

Governor John C. West
Mr. Grady Patterson
Mr. R. J. Aycock

Mr. Henry Mills

Also in attendance were Messrs. P. C. Smith, W. T. Putnam, F.
E. Ellis, F. E. McEachern and Dr. W. H. Hall.

The following business was transacted.

MENTAL HEALTH COMMISSION - Construction - Dr. Hall requested
that the Board approve the construction of a warehouse and deep freeze
facility at a cost of $350,000 and further asked that the funds be pro-
vided from the patient fee account.

Governor West called Dr. Hall's attention to the fact that a
current study suggested a central food and warehouse facility in which
the Department of Mental Health would play an important part. Dr. Hall
agreed to hold his request in abeyance until he had an opportunity to re-
view the study.

LOCATION OF NEW OFFICE BUILDING - Dr. William H. Hall, Mr. P.
C. Smith and Mr. F. E. McEachern advised the Board that they had engaged
in extensive conversations concerning a site for a new State office building.
They agreed that the originally proposed site, directly across Bull Street

from the Headquarters Building of the Mental Health Commission, was not as

desirable as an eight acre site which is located between the Mental Health
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Commission Building and the Sims Building (Board of Health). However,
the property in question is presently owned by the Commission for the
Blind; and Dr. Fred Crawford has indicated that he wishes to retain this
tract for a resident and food service facility.

The Budget and Control Board asked that the committee meet fur-
ther to locate a suitable site for the Commission for the Blind and to
make further recommendations to the Board.

COLONIAL DRIVE - POSSIBLE RELOCATION - Dr. William Hall advised
the Board that at some time in the future the Mental Health Commission
may wish to approach the State Highway Department and the City of Colum-
bia with a request to relocate a part of Colonial Drive and asked the
Board for any reaction which it might have to such a proposal.

After viewing a sketch of the possible relocation, the Board
agreed to back such a plan if the Mental Health Commission so desires.

PERSONNEL DIVISION -

ANNUAL LEAVE GUIDELINES - Mr. F. E. Ellis, Director
of the Personnel Division, presented a proposal for extensive
annual leave guidelines pertaining to annual leave for State em-
ployees and asked the Board’s approval of these proposals.

Mr. Grady L. Patterson questioned Mr. Ellis extensive-
ly in order to assure the Board that the guidelines did not ex-
ceed the scope of authority of the Budget and Control Board and
were, in fact, consistent with the law. Mr. Ellis assured the
Board that it had the legal authority for the formulation of all
of the rules contained in his proposal.

The Board approved the rules and regulations for an-
nual leave as proposed by Mr. Ellis, but in its approval the

members made it very clear that it was not their intention to

exceed any authority which it might have or to negate any portion
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of the Legislative Act.

A copy of the proposal submitted by Mr. Ellis has been
retained in these files and is designated as Exhibit 1.

RETIREE’S INSURANCE - Mr. E llis recommended that the
State pay $4 per month on the insurance for retirees of the State
of South Carolina. The Board approved this recommendation.

DEPARTMENT OF CORRECTIONS - SALARY SUPPLEMENT - In its
meeting of August 17, 1972, the Budget and Control Board had re-
ceived a request from the Department of Corrections pertaining
to a salary supplement for Dr. L. P. Elam, Jr. At that time, it
was reported that Dr. Elam was earning a salary of $22,228 with
a salary supplement of $6,500 which was paid for extra work which
he was doing with a drug program. The Board was advised, at that
time, that the supplement was paid entirely from Federal funds
and could be raised to $10,400 under the provisions of the grant.
The Department asked that the additional supplement be permitted.

In the previous meeting, the Beard declined to act
upon this request and asked that Mr. Ellis obtain additional in-
formation concerning Dr. Elam’s duties and the requirements of
the drug program.

Mr. Ellis reported that Dr. Elam was, in fact, working
approximately twenty hours a week on the drug program in addition
to his normal working hours. He also indicated that the drug
program was of a temporary nature and would be terminated at
the end of two more years.

In view of the above facts, the Board approved the
additional salary supplement for Dr. Elam, but indicated that

its approval was based upon the fact that the program was al-

ready established and funded and that its action should not be
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construed as setting a precedent.

REWARD - Governor John C. West advised the Board that he would
like to offer a $5,000 reward for the apprehension of the killer or killers
of highway patrolman Roy Caffey.

The Board approved of this action and of the payment of the re-
ward from the Civil Contingent Fund.

GENERAL SERVICES DIVISION -

TIDELANDS REGULATIONS - Mr. Furman McEachem, Director
of the General Services Division, advised the Board that he had
been working with the Office of the Attorney General for the devel-
opment of regulations pertaining to excavation in the tidelands
of the State and that the proposed regulations had now been com-
pleted. He recommended that the Board approve these recommenda-
tions and file them with the Office of the Secretary of State.

The Board gave its approval to the regulations and di-
rected Mr. P. C. Smith to file them with the Secretary of State.

A copy of these regulations has been retained in this
file and is designated as Exhibit I1.

LACE HOUSE IMPROVEMENTS - Mr. McEachem advised the
Board that Federal funds were available, on an equal matching
basis, for the acquisition and improvement of the property ad-
jacent to the Lace House. The cost of the entire project would
be approximately $300,000, and it is anticipated that the State
can provide a large portion of its share by in-kind contributions.

The Board approved the application of the Federal funds
provided State funding could be arranged.

LANDSCAPING - STATE HOUSE GROUNDS - Mr. McEachem re-

minded the Board of its approval in 1969 for the landscaping of

the State House grounds. He stated that Midland Construction
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Company was the low bidder for the completion of this landscaping
project, and advised the Board that he now plans to continue this
work.

SALE OF PUBLICATIONS - Mr. McEachern advised the Budget
and Control Board that during the year 1970 a book entitled The
State House Of South Carolina was published and distributed wide-
ly throughout the State, but that a number of the volumes re-
main on hand. The Board approved his recommendation that he be
permitted to determine a suitable selling price and to place the
proceeds from the sale of these books in the Office Supply Re-
volving Fund.

SPACE RENTAL - The Board approved the renting of office
space as described below:

Higher Education Facilities Commission - 2611
Forest Drive - 747 square feet at an annual rental rate

of $3,922.

Higher Education Facilities Commission - 1316
Main Street - 819 square feet at an annual rental rate
of $3,380.

Commission On Aging - 1821 Gadsden Street -
300 square feet at a monthly rental rate of $175.

Commission On Aging - 1809 Gadsden Street -
200 square feet at a monthly rental rate of $85.

AUTOMOBILE ACQUISITION - The Budget and Control Board ap
proved the acquisition and disposal of several vehicles as recom-
mended by Mr. Furman McEachern.

A list of these vehicles has been retained and is desig-
nated as Exhibit 111.

TIDELAND PERMITS - The Board approved numerous permits
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for tide land construction as recommended by Mr. McEachern.
A list of these permits has been retained and is desig-
nated as Exhibit IV.

HIGHWAY DEPARTMENT - The South Carolina Highway Department noti-
fied the Budget and Control Board that a lot on Senate Street was available
at a price of $40,000 and requested permission to obtain this property.
The Board approved this request.

The Board was also advised that property on Shop Road was avail-
able and that this property was immediately adjacent to the present High-
way Department facilities. It was stated that this property could be ob-
tained for approximately $340,000 and would be very desirable for the pos-
sible relocation of the main office of the Highway Department.

The Board approved of the acquisition of this property by the
Highway Department if it saw fit to do so.

A drawing of this property has been retained in these files and
is designated as Exhibit V.

There being no further business, the meeting was adjourned at

2:30 p. m.
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STATE OF SOUTH CAROLINA

PERSONNEL DIVISION ocT. [*, [f
E. E. ELLIS TELEPHONE
s TATE DIRECTOR (SO3) 788-3334

700 KNOX ABBOTT DRIVE
CAYCE, SOUTH CAROLINA 29033

October 10, 1972

TO: MEMBERS, BUDGET AND CONTROL BOARD

Our correspondence of September 12, 1972, transmitted to you
our proposed guidelines on annual leave for your review and con-
sideration. Since that time, we have amended the proposed guidelines
to eliminate the twelve (12) months limit on breaks in service. This
limit was intended to put a ceiling on the length of a break in service,
beyond which time all previous periods of State service would not be
credited in determining an employee’s total length of service. In
examining the statute more closely, it appears that the intent of the
Legislature was to give credit for all prior service before and after
the effective date of the law regardless of the length of any break

in service.

Yours truly,

F. E. Ellis

State Director of Personnel
FEE: jfs
enclosures

cc: The Honorable P C. Smith
Secretary, Budget and Control Board



F. E. ELLIS
*TATI DIRECTOR

STATE OF SOUTH CAROLINA
PERSONNEL DIVISION

TELEPHONE
(0031 7B8-3334

700 KNOX ABBOTT DRIVE
CAYCE, SOUTH CAROLINA 29033

September 12, 1972

TO.  MEVBERS, BUDGET AND CONTROL BOARD

Enclosed for your review and consideration is a copy of the
guidelines which we would propose to issue to all State agencies
in the name of the Budget and Control Board for administering the
recently enacted Annual Leave Law. These guidelines have been
reviewed in detail with the Attorney General. It is his opinion
that the statements as drafted could not properly be used as
official regulations since they go beyond the language of the Act
in providing interpretations and procedures based upon administrative
constructions of the law, but he agrees that they could be used as
"guidelines". This is a practice followed commonly by the U. S.
Department of Labor, the BEEOC and other Federal agencies in adminis-
tering the Fair Labor Standards Act, the Civil Rights Act, etc. In
the case of the Maternity Leave Law, it is the opinion of the Attorney
General that interpretive guidelines will not be necessary due to the
specific wording of the Law, and that we need issue only a copy of the
enacted statute.

The barrage of inquiries from State agency officials and individual
employees concerning the application of the new Annual Leave and Mater-
nity Leave Laws, and the repeated requests for the dissemination of
guidelines and instructions dictate a high priority to releasing these
materials. The statements in our guidelines have been drafted and edited
with great care with a view to assuring fair and equitable treatment to
all employees within the provisions of the Law, providing administrators
with clear, understandable definitions, rules and instructions, and safe-
guarding the fiscal responsibility of the State.

With the approval of the Board, we would propose to re-produce these
materials in quantity and release copies to each of the departments, agencies,
commissions, etc., of the State on or before September 20, 1972. Please let
me know as soon as possible if you have any significant reservations or wish

some particular explanations.
Thank you for your continuing assistance.

Yours truly,

F. E. Ellis
State Director of Personnel

FEE/jb Ib'~3
enclosures



SECTION 1

ANNUAL LEAVE GUIDELINES

The Jure 2, 1972, Annual Leave Act for State
employees establishes a standard annual leave
earning rate that shall apply to all State
employees except teaching personnel and
officials of academic rank at State-supported
institutions of higher learning.

Section 1-1.

Section 1-2.

DEFINITIONS

For the purpose of these guidelines, the following
definitions apply:

()

(b)

(c)

(d)

(e)

Agency: an instrumentality of State government,
such as, but not limited to, the following:
Authority, Board, Bureau, Commission, Committee,
Council, Department, Division, or Institution of
Higher Learning.

Permanent full-tim e employee: one who has completed
six (6) months of satisfactory service; one who is
scheduled to work the agency's official workweek
(but ir. no event less than 37.5 hours per workweek);
and who is not a temporary or student employee.

Permanent part-time employee: one who has completed
six (6) months of satisfactory service; who is
scheduled to work no less than one-half (%) the work-
week of a full-time employee of that agency; or who
is scheduled to work the full-time schedule per work-
week for not less than six (6) calendar months per
year; and who is net a temporary or student employee.

Day: the total hours in a workday that an employee
is regularly scheduled to work.

Year: calendar year, from January 1 through
December 31.

ELIGIBILITY

Annual leave shall be accrued by and granted to:

(a)
(b)

permanent full-tim e employees, and

permanent part-time employees,

in accordance with the definitions and in the amounts as
prescribed herein.
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Section 1-2.

Section 1-4.

-V'L'Ab LEAVE RECCRD

leave record shall be maintained by the employing
agency for each employee covered under the provisions
of the Act, which shall be subject to audit by the
State Budget and Control Board. Such record shall:

be balanced no less frequently than once
each calendar year,

indicate the number of leave days earned
during the current calendar year,

indicate the number of leave days used
during the current calendar year,

indicate the number of days carried forward
from the previous calendar year, but not
exceeding the maximum accrual authorized,

include any other information the agency
may require, and

be subject to inspection by the employee no
less than once per calendar year, should the
employee so request.

ANNUAL LEAVE EARNINGS

A FULL-TIME BVPLOYEES

1.

FIVE (5) DAYS PER WORMWMEK SCHEDULE

(a)

(b)

(c)

Service of less than six (6) months

Full-time employees with less than six
(6) months service dc not accrue annual
leave.

Service of ten (10) years or less

Full-time employees, upon tne completion
of their first six (6) months of service,
on five (5) days per workweek schedule
with State service of less than ten (10)
years, shall earn annual leave dating
from date of employment at the rate of
one and one-fourth (U4) working days

per full month of service in each
calendar year.

Service of mo*e than ten (10) years

Full-time employees on a five (5) days per
workweek schedule with State service of more
than ten (10) years, shall earn annual leave
at the rate of:
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1 one and one-four:h Jb) working days
per full month of service in each
calendar year, plus

2. one and one-fourth (lb) working days
for each year of continuous service
in excess of ten (10) years,

except that the maximum number of working
days of annual leave that may be accrued
in any one year shall not exceed thirty (30).

2. WORKWHEK SCHEDULES OF MCRE THAN FIVE (5) DAYS

Full-time employees on regularly scheduled workweeks
of more than five (5) days shall earn annual leave

at rates that produce the equivalent earnings of the
employees on a five (5) days per workweek schedule:
For example:

(a) Five and one-half (5b) days per workweek
schedule

During the first ten (10) years of service,

the earnings rate for employees on a five and one-
half (5b) days per workweek schedule shall be
1.375 working days per month per calendar year.

In addition, employees after ten (10) years of
service shall earn 1.375 working days of leave
for each year of continuous service, except that
the maximum number of working days that may be
earned in any one year shall not exceed thirty-
three (33).

(b) Six (6) days per workweek schedule

During the first ten (10) years of service, the
earnings rate for employees on a six (6) days

per workweek schedule shall be 1.5 working days

per month per calendar year. In addition, employees
after ten (10) years of service shall earn 1.5 working
days of leave for each year of continuous service,
except that the maximum number of working days that
may be earned in any one year shall not exceed thirty-
six (35).

B. PART-TIME BEVPLOYEES
1+ Service of less than six (6) months

Part-time employees with less than six (6) months of
service do not accrue annual leave.
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Service of more than six (6‘ months

Part-time employees, upon the completion cf

their first six (6) months of service, shall

earn annual leave dating from date of employ-

ment on a pro-rata basis that produces the
equivalent earnings of the employees on a five

(5) days per workweek schedule. (See Section 1-1.
DEFIMITIQVS, Item (c), Permanent Part-time Employee)

Section 1-5. MAXIMUM ACCUMULATION

A, FULL-TIME EMPLOYEES

Five (5) days per workweek schedule

Full-time employees on a five (5) days per work-
week schedule shall be permitted to carry over

from one calendar year to the next any unused
earned annual leave up to a total accumulation

of forty-five (45) days; EXCEPT THAT, employees

of a merit system agency that previously provided
for a naximum accumulation in excess of forty-

five (45) days and who had been credited with a
maximum accumulation in excess of forty-five (45)
days as of June 2, 1972, shall not forfeit the
excess, but shall retain such excess leave which
shall be the maximum amount the employee may carry
over into future years. |If the employee subsequently
reduces the amount of such leave carried over, the
reduced amount, if in excess of forty-five (45) days,
shall become the employee's maximum carry over into
future years. If the employee further reduces the
amount of such leave carried over to forty-five (45)
days or less, forty-five (45) days shall become the
maximum amount of unused annual leave the employee
may thereafter accumulate.

Workweek schedules of more than five (5) days

Full-time employees on regularly scheduled workweeks
of more than five (5) days shall be permitted to
carry over from one calendar year to the next any
unused earned annual leave up to a total accumulation
that is equivalent to the maximum accumulation of
forty-five (45) days for employees on a five (5)

days per workweek schedule. For example:

(a) Five and one-half (5j)) days per workweek schedule

The maximum accumulated annual leave for employees
regularly scheduled to work five and one-half (5%s)
days per workweek shall be forty-nine and one-half
(49*s) working days.



(b) Six (6) days£5£ ws_chedu X

The maximum accumulated annual leave for
employees regularly scheduled to work six
(6) days per workweek shall be fifty-four
(54) working days.

B. PERMANENT part-time employees

Permanent part-time employees shall be permitted to
carry over from one calendar year to the next any
unused earned annual leave up to a total accumulation
that, on a pro-rata basis, produces the equivalent
maximum accumulation of the employees on a five (5)
days per workweek schedule.

Section 1-6. EARNED LEAVE IN EXCESS CF MAXIMUM ACCUMULATION

All eligible employees shall be entitled to bring into any
calendar year the maximum accumulation as authorized in
Section 1-5. Any eligible employee that does bring the
maximum accumulation into a calendar year shall also be
entitled to earn and use annual leave up to a maximum as
authorized in Section 1-7 (A) during that calendar year.
However, only the maximum accumulation as authorized in
Section 1-5 may be carried over into the next calendar

year.

Section 1-7. USING AND SCHEDULING LEAVE
A-  MAXIMUM DAYS USED PER YEAR

The maximum number of earned or accumulated working
days of annual leave that may be used in any one
calendar year shall not exceed:

1. For employees on a five (5) days per workweek
schedule - thirty (30) working days,

2. For employees on regularly scheduled workweeks
of more than five (5) days - a total number of
working days that are equivalent to thirty (30)
working days for a five (5) days per workweek
schedule, or

3. For employees on a part-time schedule - the
pro-rata portion of the thirty (30) working
days maximum that is applicable to employees
on a five (5) days per workweek schedule.
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Section 1-8.

Section 1-9.

B. SCHEDULING LEAVE

Tc . degree pc. ble, employees* requests for
specific periocs of annual leave shall be honored.
However, consi> \ cr of workloads, work distri-
bution, and si i u 'o.'jrs may necessitate changes.
Approval of the appoir..ng authority is required for:

1. the specific perioo-, that employees shall be on
annual leave, and

2. the length of any annual leave, i.e., the number
of consecutive working days in any one leave
period.

C. UNITS OF ANNUAL LEAVE

The a-point;r., ...thority shall establish policies or,
the u ng and .“neduling of annual leave but in no
event shali leave be used and charged in units o: less
than one (1) hour.

D. HOLIDAY DURNG LEAVE

A holiday observed by the employing agency while an
employee is on a period of annual leave that fal - .e
a day that the employee would otherwise nave series..en
to work shall not be charged as a day of annual leave.

LEAVE COMPUTATION

For ease of administration, records on leave earned, leave
taken, and leave accumulated should be converted to the
hourly equivalent. By so doing, varied work schedules can
be readily equated to the base of a five (5) day workweek
schedule.

CREDITED SERVICE
A. BVWPLOYEES HIRED PRIOR TO JUNE 2, 1972

Employees as of June 2, 1972, shall carry forward all
service as a State employee prior to June 2, 1972, for
purposes of determining annual leave earnings.

B. CUMULATIVE SERVICE

Subsequent to June 2, 1972, employees who terminate
employment with the State and who are rehired shall
be given credit for the period of service prior to
termination but shall not be given service credit for
the period between termination and reemployment. (No
prior leave accrual shall be reinstated.)
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Section 1-10.

Section 1-11.

Section 1-12.

C. LEAVES WTHOUT PAY AND EDUCATIONAL LEAVES

Periods of authorized leave without pay of over five
(5) working days in any one pay period and periods of
educational leave shall not be credited as service for
determining annual leave earnings.

D.  ANNIVERSARY DATE

Employees’ anniversary dates shall be adjusted for the
total length of periods of authorized leave without pay
of over five (5) working days in any one pay period,
periods of educational leave, and for periods of breaks
in service as defined above.

E. CREDITING LEAVE FOR SERVICE CF OVER TEN (10) YEARS

The additional leave earnings based upon service of over
ten (10) years shall be granted to employees each calendar
year on their adjusted anniversary dates.

TRANSHER

Employees who transfer from one State agency to another shall
transfer their accumulated unused leave up to that total amount
authorized adjusted to the scheduled workweek of the gaining
agency.

In the case of an employee transferring from a merit system
agency who has a maximum accumulation in excess of that
currently authorized by the gaining agency, the excess shall
be paid in lump sum to the employee by the losing agency at
the time of transfer.

An employee’s transfer from one State agency to another shall
not constitute a break-in-service.

HIRING ADDITIONAL BVPLOYEES

Additional employees shall not be hired to replace employees

or. annual leave. When a vacancy occurs due to termination of
employment, a replacement may be employed.

TERMINATION CF BVPLOYWENT

Upon termination of employment with the State, employees shall
be paid in lump sum for the authorized unused annual leave

earnings accumulated to their credit, except that:

1. the total number of working days used by an
employee in that calendar year, plus
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Section 1-13.

Section 1-14.

2. the total number of working days paid in lump
sum to such employee,

shall not exceed the maximum allowable number of working days
accumulation as defined in Section 1-5.

No additional annual leave earnings apply during the period
represented by the lump sum payment and service credits are
no . given for such period.

PARENT WPON DEATH CF BVPLOYEES

Upon the death of an employee while in active service, the
legal representative shall be entitled to payment in lump sum
for the authorized unused annual leave earnings accumulated to
his or her credit up to the date of death, except that:

1. the total number of working days used by the employee
in that calendar year, plus

2. the total number of working days paid in lump sum to
the employee's legal representative,

shall not exceed the maximum allowable number of working days
accumulation as defined in Section 1-5.

QUESTIONS AND PROBLEMS

State agencies that have problems regarding the administration
of annual leave or questions about the policies herein are to
contact the State Personnel Division for assistance. As needed,
interpretive memoranda shall be issued by the State Personnel
Division to clarify intent or to give examples that will be
helpful in carrying out the provisions of the Annual Leave Act.
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ANNUAL LEAVE COMPUTATION PROCEDURE

Number of hours in an employee's workweek = Percent (%) of full-time

Number of hours in the employing agency's five (5) day workweek that

full-time five (5) day workweek the employee works

(Number of hours in a full- X (U4) = Hourly equivalent annual leave

time employee’s workday) earnings of a full-time employee

(% of full-time five (5) X (Hourly equivalent annual Number hours

day workweek the employee leave earnings of a full- of annual leave

works) time employee) earned by an
employee per
month*

*  The number hours of annual leave earned by an employee per month also
represents the same number hours of additional annual leave earnings
that shall be credited to an employee for each year of continuous State
service in excess of ten (10) years.

(Number hours of annual leave earned x (12 months) = Number hours of

by & employee per month) annual leave earned
by an employee per
year

Number hours of annual leave earned x (2)** = The maximum number hours of

by an employee per year) annual leave that an employee

may earn or use in any single
calendar year

*  Twice the hourly earnings per year.

(Number hours of annual leave x (3)*** = The maximun number hours of annual

earned by an employee per year) leave that an employee may carry
over from one calendar year to the
next

*** Three times the hourly earnings per year.



(1)

ANNUAL LEAVE EARNINGS

EXAMPLES

Full-time, 37” hour workweek, 7-s hour workday, 5 days per workweek.

(a.) 37.500 hours = 100% (% of full-time five (5) day workweek
37.500 hours that the employee works)

(b). (7.500 hours) x (1) = 9.375 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(c.) (100%) x (9.375 hours) = 9.375 hours (Number hours of annual
leave earned by an employee

per month)

(d.) (9.375 hours) x (12 months) = 112.500 hours (Number hours of
annual leave earned
by an employee per
year)

225.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(e.) (112.500 hours) x (2)

(f.) (@12.500 hours) x (3) 337.500 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year

to the next)
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(2.) Full-time, 40 hour workweek, 8 hour workday, 5 days per workweek.

(a.) 40.000 hours = 100% (% of full-time five (5) day workweek
40.000 hours that the employee works)

(b.) (8.000 hours) x (I¥) = 10.000 hours (Hourly equivalent annual
leave earnings of a full-

time employee)

(c.) (100%) x (10.000 hours) = 10.000 hours (Number hours of annual
leave earned by an employee
per month)

(d.) (10.000 hours) x (12 months) - 120.000 hours (Number hours of
annual leave earned
by an employee per
year)

(e.) (120.000 hours) x (2) - 240.000 hours (The maximum number of
hours of annual leave
that an employee may earn
or use in any single
calendar year)

(f.) (120.000 hours) x (3) = 360.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to
the next)
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(3.) Fun-time, 45 hour workweek, 9 hour workday, 5 days per workweek.

(a.) 45.000 hours = 100% (% of full-time five (5) day workweek
45.000 hours th3t the employee works)
(b.) (9.000 hours) x (I*») = 11.250 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (100%) x (11.250 hours) = 11.250 hours (Number hours of annual
leave earned by an employee
per month)

(d.) (11.250 hours) x (12 months) = 135.000 hours (Number hours annual
leave earned by an
employee per year)

(e.) (135.000 hours) x (2) 270.000 hours (The maximum number hours

of annual leave that an
employee may earn or use
in any single calendar
year)

(f.) (135.000 hours) x (3) 405.000 hours (The maximum number hours

of annual leave that an
employee may carry over
from one calendar year
to the next)
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(4.) Part-time (»), 37 hour workweek, 76 hour workday, 5 days per workweek.

(a.) 13.750 hours = 5% (% of full-time five (5) day workweek that
37.500 nours the employee works)
(b.) (7.500 hours) x (1%) = 9.375 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (50%) x (9.375 hours) = 4.6875 hours (Number hours of annual
leave earned by an employee
per month)

(d.) (4.6875 hours) x (12 months) = 56.250 hours (Number hours annual

leave earned by an
employee per year)

(e.) (55.250 hours) x (2) = 112.500 hours (The maximum number hours
of annual leave that an

employee may earn or use
in any single calendar
year)

(f.) (56.250 hours) x (3) = 168.750 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to
the next)
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(5.)

Part-time (*J, 40 hour workweek, 8 hour workday, 5 days per workweek.

(a.)

(b.)

(c.)

(d.)

(e.)

(f.)

20.000 hours = 5% (@ of full-time five (5) day workweek
40.000 hours that the employee works)

(8.000 hours) x (V4 = 10.000 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(50%) x (10.000 hours) - 5.000 hours (Number hours of annual
leave earned by an
employee per month)

(5.000 hours) x (12 months) = 60.000 hours (Number hours of
annual leave earned
by an employee per
year)

(60.000 hours) x (2) 120.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar

year)

(60.000 hours) x (3) 180.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year

to the next)
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(6.)

Part-time (h), 45 hour workweek, 9 hour workday, 5 days per workweek.

(a.)

(b.)

(c.)

(d.)

(e.)

(f.)

22.500 hours = 5% (% of full-time five (5) day workweek
45.000* hours that the employee works)
(9.000 hours) x (U4) = 11.250 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(50%) x (11.250 hours) = 5.625 hours (Number hours annual
leave earned by an
employee per month)

(5.625 hours) x (12 months) = 67.500 hours (Number hours of
annual leave
earned by an
employee per year)

(67.500 hours) x (2) 135.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar

year)

(67.500 hours) x (3) 202.500 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to

the next)
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(7.)

Full-time, 45 hour workweek, 7'2 hour workday, 6 days per workweek.

(a-) 45.0Q0 hours = 120% (% of full-time five (5) day workweek
37.500 hours that the employee works)

(b.) (7.500 hours) x (I1¥4) = 9.375 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(c.) (120%) x (9.375 hours) = 11.250 hours (Number hours of annual
leave earned by an
employee per month)

(d.) (11.250 hours) x (12 months) = 135.000 hours (Number hours of
annual leave earned
by an employee per
year)

270.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(e.) (135.000 hours) x (2)

405.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to
the next)

(f.) (135.000 hours) x (3)



(8.)

Full-time, 48 hour workweek, 8 hour workday, 5 days per workweek.

(a.) 48.000 hours = 120% (% of full-time five (5) day workweek
40.000 hours that the employee works)
(b.) (8.000 hours) x (H) = 10.000 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (120%) x (10.0CO hours) = 12.000 hours (Number hours of annual
leave earned by an
employee per month)

(d.) (12.000 hours) x (12 months) = 144.000 hours (Number hours of
annual leave earned
by an employee per
year)

(e.) (144.000 hours) x (2) - 288.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(f.) (144.000 hours) x (3) = 432.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)



(9.)

Full-time, 54 hour workweek, 9 hour workday, 6 days per workweek.

(a.) 54.000 hours - 120% (% of full-time five (5) day v/orkweek
45.000 hours that the employee works)
(b.) (9.000 hours) x (1%) = 11.250 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (120%) x (11.250 hours) = 13.500 hours (Humber hours of annual
leave earned by an
employee per month)

(d.) (13.500 hours) x (12 months) = 162.000 hours (Number hours of
annual leave earned
by an employee per
year)

324.030 hours (The maximum number hours
of annual leave than an
employee may earn or use
in any single calendar
year)

(e.) (162.000 hours) x (2)

486.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)

(f.) (162.000 hours) x (3)
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(10.) Part-time (»), 45 hour workweek, 7s hour workday, 6 days per

workweek.
(a.) 22500 hours = 60% (% of full-time five (5) day workweek
37.500 hours that the employee works)

(b.) (7.590 hours) x (1U) = 9.375 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(c.) (60%) x (9.375 hours) = 5.625 hours (Number hours of annual
leave earned by an
employee per month)

(d.) (5.625 hours) x (12 months) = 67.500 hours (Number hours of

annual leave earned
by an employee per
year)

135.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(e.) (67.500 hours) x (2)

202.500 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)

(f.) (67.500 hours) x (3)
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(11.)

Part-time (*$), 48 hour workweek, 8 hour workday, 6 days per workweek.

(a.)

(b.)

(c.)

(d.)

(e.)

(f.)

24.000 hours =
40.000 hours

(8.000 hours) x (1'4) =
6.000 hours

(602) x (10.000 hours) =

(6.000 hours) x (12 months) =

(72.000 hours) x (2) = 144.000 hours

(72.000 hours) x (3) - 216.000 hours

602 (% of full-time five (5) day workweek
that the employee works)

10.000 hours (Hourly equivalent annual

leave earnings of a full-

time employee)

(Number hours of annual
leave earned by an
employee per month)

72.000 hours (Number hours of

annual leave earned
by an employee per
year)

(The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)
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(12.) Part-time (i), 54 hour workweek, 9 hour workday, 6 days per workweek.

(a.) 27.000 hours 60% (% of full-time five (5) day workweek
45.000 hours that the employee works)
(b.) (9.000 hours) x (lU) = 11.250 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (60%) x (11.250 hours) = 6.750 hours (Number hours of annual
leave earned by an
employee per month)

(d.) (6.750 hours) x (12 months) = 81.000 hours (Number hours of
annual leave earned
by an employee per
year)

(e.) (81.000 hours) ; (2) = 162.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(f.) (81.000 hours) ; (3) = 243.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)



(R1531, S426)

An Act To Provide Auraal Leave Par State Employees; And
To Repeal Acts Nos. 691 And 883 Oi 1042, Rel .ting Thereto.

He it enacted by the General Assembly o ti » State of South Carolina:

SECTION 1. This act shall apply to all State agencies, dep rtments
and institutions and shall be administered by ea-h such ..;vncy, de-
partment, and institution under such regulation; as uae. be adopted
by the State Budget and Control Board to carry out the provisions
of this act. The personnel records of .l agencus, deputmeut; and
institutions coming under the provisions of this act sn .1l 1” subject
to audit.

SECTION 2. Any full-time or permanent State employee snail be
entitled to annual leave with pay which shall be computed as allows:

For the I st ten years of State service, be shall earn one and one-
fourth working dav’s leave for ea<h mouth, o. full-time employment
per year. Thereafter, lie shall earn an ad litional one am'. <ue-tomth
working day’s annual leave for each yeai of connsmote. > rvicc, i.ot
to exceed thirty days. No employee shall be required to use ail bis
annual have in tiny one year. Any unused annual 1a< may be
accumulated, not to exceed forty-live days. 1'vovnicc, i: xr:ar. that
any emplo ee of a State department having an existing i *rit system
who as of the elective (late of this act has accumulated annual 'eave
in excess of forty-five days may carry over and retain such excess
leave which sh.ul he the maximum amount the employee may carry
over into future years If the employee subsequent!} reduces the
amount of such leave carried over, the reduced amount, if in excess
of forty-five days, shall become the employee’s maximum carry-over
into future years. It the employee further reduces the amount of such
leave carried over to forty-live days or less, forty-five days shad
become the maximum amount of unused annual leave the employee
may thereafter accumulate. It shall be at the discretion of tiie depart-
ment beads to determine the maximum number of consecutive days
any emp' .yte may have in any one period of leave.

SECTION 3. Upon termination from State employment, an em-
ployee may lake both annual leave and a lump sum payment for no-
ii-cd leave, bill m no event shall sutii combination exceed lolly live
days i mvpl  provided foi m Section 2. If an employe, dies, hi legal
represent:.live shall he entitled to a lump sum payn nt for his unused
leave, not to exceed forty-live days, except as provided for in Section 2.
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SECTION 4. No department li *al shall hire ad lition i employees
to replace employees on annual leave, but vat.mJcs may be filled
immediately for persons whose services have been tciminated.

SECTION 5. All employees of the Slate as of the effective date of
this act shall receive full credit for employment prior to such date.
In the event an employee transfers from one State agency to another,
his annual leave balance shall also he transferred.

SECTION G Leave, as authorized by this act, shall he "used upon
a five-day work week with office hours from 8:30 a. in. until 5:00
p. m.. Monday through Friday, except where service' are maintained
se\en days a week; provided, however, these provisions shill not
apph to teaching personnel and officials of academic rank at state-
supported institutions of higher learning. The State Budget and Con-
trol Board, through the State Personnel Division, ma;, establish, by
appropriate regulation, procedures for the c.putable calculation of
leave for loose employees who work a difierent number of days,
including jh nnaucnt part-time employees.

SECTION 7. Credit for mice shall not be granted tor any break
in ‘ervice, nor for any authorize 1 leave without pay.

SECTION 8. Acts Nos. 691 and 883 of 1962 are repealed.

SECTION 9. This act shall take effect upon approval by the
Governor.

In (lie Semite House the 1st d.i\ of June

In the Year of Our Lord One Thousand Nine Hundred and Seventy-

Two.
E aki.C hh Mokius, Ik.,

President of the Senate.

Solomon Blatt,
Speaker of the House of Representatives.

Approved the 2nd day of June, 19/2.

John C. W est,
Governor.

Printer’s No. 215—S.
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(KI550, S353)

An Act To Authorize M eternity Leave For State Employees.
lie it enacted by the General Assembly oi t’'n State of South Carolbia :
SECTION 1. All permanent util-time and pertnan mt part-time

State employee' who work at least tve.. \ p r vci » tout
i a including ecaches, taculiy. mJ *%.-.A <f uwden.ic rink, shad
el titled to maternity leae wiib-ut ta\ attm the . ‘".pi ... n of

0L mwar (t >rice. Such 1 tv- hull be tor a period ‘'up to -ix
months, bat mav be extend. * mt not tr »re than an additional six
months bv the eniplo; wA appointing and. tity \'ith the apj r»v.d or
the St ic l'udem and C«mtn’ F -rd. Credit tor c.n.thc.vv' State
service -hall be gi\eu to permanent State m.p’ .ees hir 1:uv to
the effective date of thic act

SECTION 2 Employees of Stin ag-ncies, departments. conttni -
>i<ws. hoards, division?’, c-nmciA. aumnities. bur-au- committees,
«mces and ediuatimial institution art d :urm m be State emj ' »w -
for the purposes of this act.

SECTION 3 Au employee seeking the ’eram here... -h * <p -t
the existence of pregnancy as - m as s b co~ >t dttmvd
m.d u n.. event later that, the i > m eAu. -A. Ancm;’ we
on maternity leave is obligated o -ctum to tmv no later titan the
expiration nt strli leave or nuhorizrd v.eudon there, t: fa.:-.' t»
return shall constitute a re’igu.aia-n <« <» pbwment.

SECTION 4. At the expirauon » « pm: id <« maternity i-nw. t.e
appointing authority sha’l reinstate the entp. nt. to tic

tun or one of equal status and pay. it posstb’e.-1 empor.uv aj « mt-
ments mav be made to fib p tti ' < -ing p.rions *f m.ueti itv
lenvt A permanent ng lawmen: may b- t.t.A e aith tle "pp’-.wl of
the State Ih' lyet and Cunt: L' h but tl.' einp. '<»

shall be noticed in ndvaot. v-iting tlw nm-tatewent wi’tbe
e ah- t»a p'>sh' i »># vqutl an ea\ em b i>; “-bh-

SECTION 5. \n »nmp »ce nay exhaust accumu ated amnia’ * c.t
net &< exceed thirty days b» o;\ v ter”,_apin a oe-mu ot utu--u- y
have v tlv.ut j-ay. or nty e »v p-- tit > Such a ciunul.

tun ual leax *as ot the cm W » leave.
SECTION 6 An etnt -pec + .wd o~ ra — °\ lerve wit" e
shall o< ° c cumulat’d I lea’ .if. tutv grr - tit

U eincr- s asa rut' p: of u a » ;
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STATE OF SOUTH CAROLINA
PERSONNEL DIVISION

P. C. ELLIS TELEPHONE
aTATI DIRECTOR (803) 758-3334

700 KNOX ABBOTT DRIVE
CAYCE, SOUTH CAROLINA 29033

October 10, 1972

TO: MEMBERS, BUDGET AND CONTROL BOARD

Our correspondence of September 12, 1972, transmitted to you
our proposed guidelines on annual leave for your review and con-
sideration. Since that time, we have amended the proposed guidelines
to eliminate the twelve (12) months limit on breaks in service. This
limit was intended to put a ceiling on the length of a break in service,
beyond which time all previous periods of State service would not be
credited in determining an employee's total length of service. In
examining the statute more closely, it appears that the intent of the
Legislature was to give credit for all prior service before and after
the effective date of the law regardless of the length of any break
in service.

State Director of Personnel
FEE: jfs
enclosures

cc: The Honorable P. C. Smith
Secretary, Budget and Control Board
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(K1550. S353)

An Act To Authorize Maternity Leave For State Employees.
He it enacted by the General Assembly of ’n State <’ South Carolina:

SECTION 1 Ail perm.lent nili-tinw and permanent part-time
State employees who ’vork at least tve.p h - pr vex x tout
i. a including teachers, tacutx ::J % A «t;c den.ic i 1:10 s ad
«. entitled to maternity leave xxitin.u; tax the < 'p« it of
one year <f s r ice. Such k¥ v ‘'tall be for a peev'd up to -ix
mouths, but r av be extendi * At tot more than an abbti ,nal six
months bv the eu p'o;. C appointing am’ rite xut'i the appov.J of
the State Bmlg t and Conin’ F -ard. Credit for on.timvu. State
x.rvae -hail he given to permanent State c;. p! ees Inr | pti-m to
the effective date of thi« act

SECTIONS. Employees of State ag-ocies, deparfmnts eornini -

siuns, boards, divisions. council*. au... u;:ie>. b”r-a: > t . cn<em

unices anti educational institution- are . iv. ’>be Stae em; <o
the purpose* of tlas at.

SECTION 3. An employee >eekiu-; thr ’er.ee here.- *b  vyep- -t
the existence Ot pregnancy as -+ as hconlt: @ c:irmd.

.nd ii no event later than the * i.» f \n cm;” xee
on maternity leave is oWigat™d n return to oiitv no burr than the
expiration of su b leave or aphorized xte- don crot; ta to

return .dial! constitute a redg: a.h u o» employment.

SECTION 4. At the expiradon 0’ a period «t maternity meaxe. t. e
appointing authority shall reinstate the employe? to :le »Si-
tion or one of equal status and pay. it po”~ib’-rTempor iv a> mt-
ment* may be made to fib p -hi * o ring period* .f uwterr.ity
leave A jiern.anent rej lace-ueii: may b* ma. .itb the emitt’-x.i, of
the State B Iget ami Con:: ’ IUud. but the vinpl u’ vc

be notified in advance n. vriling that reinstatement xvd! b-
evadc to a tosi‘ a of equal na” an! ax u M b i>;°"

SECTION 5. \n empl ,ec ay exhaust accumu.ated annua’ ' ixe

nut to exceed thirtv <lav> > ore . tori’ ;*.n a pe-iod »* mat- -:-y
laxe vnh it pay. or t n » iv K nt <r ¢ cu-mtl. “ d
mmual leax .t- of the ofo-A -f me-mr’? 0 ive

SECTION 6 An emt’oyev C ..ed 0- ma........ e ’erne v.-t’.
J, N jui > cumula-4 c ei U» time
iccm,  as accrut oeeJ" oi
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v.ci. no leave or pay beneUw may be earned during such ; €<' >
maternity leave.

SECTION 7. The State Dud/et and Control Hoard, through t e
Divirion of Personnel, niav »la.undga’e stub rr.c< and n?4 uat.

in acioidau.e with law a- > he re\«-s v o ,i...--ter it- p -
virions hereof, including the pv..er to ociu man use <» ue. . \c
pr » to the maternity ‘uni without j nr

SECTION 8. This act shall take meet upon a-prova. by the
Governor.

In the Senate House the /tit day of June

In the Yea: of Our Lord One Thousand Nine Hundred and Seventy -

Two.
Earl®* Eh Morris, Jr..

President o] the Senate.

Solomon P*.a"t,
Nfraver of the Il vse o; Pefrcseni- a

Approved the lath day of June 1972,

John C. West,
OU'PW.

Printer’s No. 300—S.



.o STATE OF SOUTH CAROLINA
PERSONNEL DIVISION

F. C. ELLIS TELEPHONE
ITATI DIRECTOR (0031 7B8-3334

700 KNOX ABBOTT DRIVE
CAYCE. SOUTH CAROLINA 29033

October 10. 1972

TO: MEMBERS. BUDGET AND CONTROL BOARD

Our correspondence of September 12, 1972, transmitted to you
our proposed guidelines on annual leave for your review and con-
sideration. Since that time, we have amended the proposed guidelines
to eliminate the twelve (12) months limit on breaks in service. This
limit wias intended to put a ceiling on the length of a break in service,
beyond which time all previous periods of State service would not be
credited in determining an employee's total length of service. In
examining the statute more closely, it appears that the intent of the
Legislature was to give credit for all prior service before and after
the effective date of the law regardless of the length of any break

in service.

Yours truly,

F. E. Ellis

State Director of Personnel
FEE: jfs
enclosures

cc: The Honorable P. C. Smith
Secretary, Budget and Control Board

184S



~ Z '--Us
J--'1 3 SECTOR

STATE OF SOUTH CAROLINA
PERSONNEL DIVISION

-E.EP-OE
’@) 75»-a33<

700 KNOX AOBOTT DRIVE
CAYCE, SOUTH CAROLINA 29033

September 12, 1972

TO: MEMBERS, BUDGET AND CONTROL BOARD

Enclosed for your review and consideration is a copy of the
guidelines v/hich we would propose to issue to all State agencies
in the name of the Budget and Control Board for administering the
recently enacted Annual Leave Law. These guidelines have been
reviewed in detail with the Attorney General. It is his opinion
that the statements as drafted could not properly be used as
official regulations since they go beyond the language of the Act
in providing interpretations and procedures based upon administrative
constructions of the law, but he agrees that they could be used as
“guidelines”. This is a practice followed commonly by the U. S.
Department of Labor, the EEOC and other Federal agencies in adminis-
tering the Fair Labor Standards Act, the Civil Rights Act, etc. In
the case of the Maternity Leave Law, it is the opinion of the Attorney
General that interpretive guidelines will not be necessary due to the
specific wording of the Law, and that we need issue only a copy of the
enacted statute.

The barrage of inquiries from State agency officials and individual
employees concerning the application of the new Annual Leave and Mater-
nity Leave Laws, and the repeated requests for the dissemination of
guidelines and instructions dictate a nigh priority to releasing these
materials. The statements in our guidelines have been drafted and edited
with great care with a view to assuring fair and equitable treatment to
all employees within the provisions of the Law, providing administrators
with c”ear, understandable definitions, rules and instructions, and safe-

guarding the fiscal responsibility of the State.

With the approval of the Board, we would propose to re-produce these
materials in quantity and release copies to each of the departments, agencies,
commissions, etc., of the State on or before September 20, 1972. Please let
me know as soon as possible if you have any significant reservations or wish

some particular explanations.
Thank you for your continuing assistance.

Yours truly,

F. E Ellis
State Director of Personnel

1519
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SECTION 1

ANNUAL LEAVE GUIDELINES

- e 2, 1972, Annual Leave Act for State

. s establishes a standard annual leave

earning rate that shall apply to all State

e ployees except teaching personnel and
officials of academic rank at State-supported
institutions of higher learning.

Section 1-1.

Section 1-2.

DEFINITIONS

For the purpose of these guidelines, the following
definitions apply:

(a) Agency: an instrumentality of State government,
such as, but not limited to, the following:
Authority, Board, Bureau, Commission, Committee,
Council, Department, Division, or Institution of
Higher Learning.

(b) Permanent full-time employee: one who has completed
six (6) months of satisfactory service; one who is
scheduled to work the agency's official workweek
(but in no event less than 37.5 hours per workweek);
and who is not a temporary or student employee.

(c) Permanent part-time employee: one who has completed
six (6) months of satisfactory service; who is
scheduled to work no less than one-half (\2) the work-
week of a full-time employee of that agency; or who
is scheduled to work the full-time schedule per work-
week for not less than six (6) calendar months per
year; and who is not a temporary or student employee.

(d) Day: the total hours in a workday that an employee
is regularly scheduled to work.

(e) Year: calendar year, from January 1 through
December 31.

ELIGIBILITY

Annual leave shall be accrued by and granted ,c.

(a)
(b)

permanent full-time employees, and

permanent part-time employees,

in accordance with tne definitions and in the amounts as
prescribed herein.
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Section -'"T’AL LEAVE RECCRD

leave record shall be maintained by the employing
agency for each employee covered under the provisions

the Act, which shall be subject to audit by the
State Budget and Control Board. Such record shall:

- be balanced no less frequently than once
each calendar year,

- indicate the number of leave days earned
during the current calendar year,

- indicate the number of leave days used
during the current calendar year,

- indicate the number of days carried forward
from the previous calendar year, but net
exceeding the maximum accrual authorized,

- include any other information the agency
may require, and

- be subject to inspection by the employee no
less than once per calendar year, should the

employee so request.
Section 1-4. ANNUAL LEAVE EARNINGS
A. FULL-TIME EMPLOYEES
1. FIVE (5) DAYS PR WORKW\EK SCHEDULE
(a) Service of less than six (6) months

Full-time employees with less than six
(6) months service do not accrue annual

leave.
(b) Service of ter, (10) years or less

Full-time employees, upon the completion
of their first six (6) months of service,
on five (5) days per workweek schedule
with State service of less than ten (10)
years, shall earn annual leave dating
from date of employment at the rate of
one and one-fourth (17) working days

per full month of service in each
calendar year.

(c) Service of more than ten (10) years

Full-time employees on a five (5) days per
workweek schedule with State service of more
than ten (10) years, shall earn annual leave

at the rate of:
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3

1 one and one-fourth (17) working days
per full month of service in each
calendar year, plus

2. one and one-fourth (1”) working days
for each year of continuous service
in excess of ten (10) years,

except that the maximum number of working
days of annual leave that may be accrued
in any one year shall not exceed thirty (30).

2. WORMEK SCHEDULES OF MORE THAN FIVE (5) DAYS

Full-time employees on regularly scheduled workweeks
of more than five (5) days shall earn annual leave
at rates that produce the equivalent earnings of the
employees on a five (5) days per workweek schedule:
For example:

(a) and one-half (5”) days per workweek
schedule

During the first ten (10) years of service,

the earnings rate for employees on a five and one-
half (50) days per workweek schedule shall be
1.375 working days per month per calendar year.

In addition, employees after ten (10) years of
service shall earn 1.375 working days of leave
for each year of continuous service, except that
the maximum number of working days that may be
earned in any one year shall not exceed thirty-
three (33).

(b) S”x (6) days per workweek schedule

During the first ten (10) years of service, the
earnings rate for employees on a six (6) days

per workweek schedule shall be 1.5 working days

per month per calendar year. In addition, employees
after ten (10) years of service shall earn 1.5 working
days of leave for each year of continuous service,
except that the maximum number of working days that
may be earned in any one year shall not exceed thirty-
six (36).

B. PART-TIME employees
1+ Service of less than six (6) months

Part-time employees with less than six (6) months of
service do not accrue annual leave.



Service of more than six (6) nonths

Part-time employees, upon the completion of

their first six (6) months of service, shall

earn annual leave dating from date of employ-

ment on a pro-rata basis that produces the
equivalent earnings of the employees on a five

(5) days per workweek schedule. (See Section 1-1.
DEFINITIONS, Item (c), Permanent Part-time Employee)

Section 1-5. MAXIMUM ACCUMULATION

A.  RULL-TIME BVPLOYEES

1

Five (5) days per workweek schedule

Full-time employees on a five (5) days per work-
week schedule shall be permitted to carry over

from one calendar year to the next any unused
earned annual leave up to a total accumulation

of forty-five (45) days; EXCEPT THAT, employees

of a merit system agency that previously provided
for a maximum accumulation in excess of forty-

five (45) days and who had been credited with a
maximum accumulation in excess of forty-five (45)
days as of June 2, 1972, shall not forfeit the
excess, but shall retain such excess leave which
shall be the maximum amount the employee may carry
over into future years. |If the employee subsequently
reduces the amount of such leave carried over, the
reduced amount, if in excess of forty-five (45) days,
shall become the employee’s maximum carry over into
future years. |If the employee further reduces the
amount of such leave carried over to forty-five (45)
days or less, forty-five (45) days shall become the
maximum amount of unused annual leave the employee
may thereafter accumulate.

Workweek schedules of more than five (5) days

Full-time employees on regularly scheduled workweeks
of more than five (5) days shall be permitted to
carry over from one calendar year to the next any
unused earned annual leave up to a total accumulation
that is equivalent to the maximum accumulation of
forty-five (45) days for employees on a five (5)

days per workweek schedule. For example:

(a) Five and one-half (5”*) days ner workweek schedule
The maximum accumulated annual leave for employees
regularly scheduled to work five and one-half (5ls)

days per workweek shall be forty-nine and one-half
(4910 working days.
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I~) Six (6) days per workweek schedule

The maximum accumulated annual leave for
employees regularly scheduled to work six
(6) days per viorkweek shall be fifty-four
(54) working days.

5. PERVANENT PART-TIME EMPLOYEES

Permanent part-time employees shall be permitted to
carry over from one calendar year to the next any
unused earned annual leave up to a total accumulation
that, on a pro-rata basis, produces the equivalent
maximum accumulation of the employees on a five (5)
days per workweek schedule.

Section 1-6. EARNED LEAVE IN EXCESS Of MAXIMUM ACCUMULATION

All eligible employees shall be entitled to bring into any
calendar year the maximum accumulation as authorized in
Section 1-5. Any eligible employee that does bring the
maximum accumulation into a calendar year shall also be
entitled to earn and use annual leave up to a maximum as
authorized in Section 1-7 (A) during that calendar year.
However, only the maximum accumulation as authorized in
Section 1-5 may be carried over into the next calendar

year.

Section 1-7. USING A\D SCHEDULING LEAVE
A. MAXIMUM DAYS USED PER YEAR

The maximum number of earned or accumulated working
days of annual leave that may be used in any one
calendar year shall not exceed:

1. For employees on a five (5) days per workweek
schedule - thirty (30) working days,

2. For employees on regularly scheduled workweeks
of more than five (5) days - a total number of
working days that are equivalent to thirty (30)
working days for a five (5) days per workweek
schedule, or

3. For employees on a part-time schedule - the
pro-rata portion of the thirty (30) working
days maximum that is applicable to employees
on a five (5) days per workweek schedule.
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Section 1-8.

Section 1-9.

B. SCHEDULING LEAVE

To the degree possible, employees' requests for
specific periods of annual leave shall be honored.
However, considerations of workloads, work distri-
bution, and similar factors may necessitate changes.
Approval of the appointing authority is required for:

1. the specific periods that employees shall be on
annual leave, and

2. the length of any annual leave, i.e., the number
of consecutive working days in any one leave
period.

C. UNITS G- ANNUAL LEAVE

The appointing authority shall establish policies on
the using and scheduling of annual leave but in no
event shall leave be used and charged in units of less
than one (1) hour.

D. HOLIDAY DURNG LEAVE

A holiday observed by the employing agency while an

employee is on a period of annual leave that falls on
a day that the employee would otherwise have scheduled
to work shall not be chargeo as a day of annual leave.

LEAVE COMPUTATION

For ease of administration, records on leave earned, leave
taken, and leave accumulated should be converted to the
hourly equivalent. By so doing, varied work schedules can
be readily equated to the base of a five (5) day workweek
schedule.

CREDITED SERVICE
A. BVPLOYEES HRED PRIOR TO JUNE 2, 1972

Employees as of June 2, 1972, shall carry forward all
service as a State employee prior to June 2, 1972, for
purposes of determining annual leave earnings.

B. CUMULATIVE SERVICE

Subsequent to June 2, 1972, employees who terminate
employment with the State and who are rehired shall
be given credit for the period of service prior to
termination but shall not be given service credit for
the period between termination and reemployment. (No
prior leave accrual shall be reinstated.)
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Section 1-10.

Section 1-11.

Section 1-12.

C. LEAVES WITHOUT PAY AND EDUCATIONAL LEAVES

Periods of authorized leave without pay of over five
(5) working days in any one pay period and periods of
educational leave shall not be credited as service for
determining annual leave earnings.

D. ANNVERSARY DATE

Employees' anniversary dates shall be adjusted for the
total length of periods of authorized leave without pay
of over five (5) working days in any one pay period,
periods of educational leave, and for periods of breaks
in service as defined above.

E. CREDITING LEAVE FCR SERVICE CF OVE|R TEN (10) YEARS

The additional leave earnings based upon service of over
ten (10) years shall be granted to employees each calendar
year on their adjusted anniversary dates.

TRANSFER

Employees who transfer from one State agency to another shall
transfer their accumulated unused leave up to that total amount
authorized adjusted to the scheduled workweek of the gaining
agency.

In the case of an employee transferring from a merit system
agency who has a maximum accumulation in excess of that
currently authorized by the gaining agency, the excess shall
be paid in lump sum to the employee by the losing agency at
the time of transfer.

An employee's transfer from one State agency to another shall
not constitute a break-in-service.

HIRING ADDITIONAL BEVPLOYEES

Additional employees shall not be hired to replace employees

on annual leave. When a vacancy occurs due to termination of
employment, a replacement may be employed.

TERMINATION GF BVPLOYMVENT

Upon termination of employment with the State, employees shall
be paid in lump sum for the authorized unused annual leave

earnings accumulated to their credit, except that:

1. the total number of working days used by an
employee in that calendar year, plus



Section 1-13.

Section 1-14.

2. the total number of working days paid in lump
sum to such employee,

shall not exceed the maximum allowable number of working days
accumulation as defined in Section 1-5.

No additional annual leave earnings apply during the period
represented by the lump sum payment and service credits are
not given for such period.

PAYMENT UPON DEATH O BVPLOYEESS

Upon the death of an employee while in active service, the
legal representative shall be entitled to payment in lump sum
for the authorized unused annual leave earnings accumulated to
his or her credit up to the date of death, except that:

1. the total number of working days used by the employee
in that calendar year, plus

2. the total number of working days paid in lump sum to
the employee's legal representative,

shall not exceed the maximum allowable number of working days
accumulation as defined in Section 1-5.

QUESTIONS AND PRCBLEMS

State agencies that have problems regarding the administration
of annual leave or questions about the policies herein are to
contact the State Personnel Division for assistance. As needed,
interpretive memoranda shall be issued by the State Personnel
Division to clarify intent or to give examples that will be
helpful in carrying out the provisions of the Annual Leave Act.



ANNUAL LEAVE COMPUTATION PROCHDURE

Number of ftcjrs in an employee's workweek = Percent (%) of full-time

Number of hours in the employing agency's five (5) day workweek that

full-time five (5) day workweek the employee works

(Number of hours in a full x (Pi) = Hourly equi alent annual leave

time employee's workday) earnings of a full-time employee

(% of full-time five (5) X (Hourly equivalent annual = Number hours

day workweek the employee leave earnings of a full- of annual leave

works) time employee) earned by an
employee per
month*

The number hours of annual leave earned by an employee per month also
represents the same number hours of additional annual leave earnings
that shall be credited to an employee for each year of continuous State
service in excess of ten (10) years.

(Number hours of annual leave earned x (12 months) = Number hours of

by an employee per month) annual leave earned
by an employee per
year

(Number hours of annual leave earned x (2)** = The maximum number hours of

by an employee per year) annual leave that an employee

may earn or use in any single
calendar year

** Twice the hourly earnings per year.

(Number hours of annual leave x (3)*** = The maximum number hours of annual

earned by an employee per year) leave that an employee may carry
over from oie calendar year to the
next

*** Three times the hourly earnings per year.
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(1.)

ANNUAL LEAVE EARNINGS

EXAVPLES

Full-time, 372 hour workweek, T2 hour workday, 5 days per workweek.

(a.) 37.500 hours = 100% (% of full-time five (5) day workweek
37.500hours that the employee works)

(b). (7.500 hours) x (1%) = 9.375 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(c.) (100%) x (9.375 hours) = 9.375 hours (Number hours of annual
leave earned by an employee
per month)

(d.) (9.375 hours) x (12 months) = 112.500 hours (Number hours of
annual leave earned

by an employee per
year)

(e.) (112.500 hours) x (2) 225.000 hours (The maximum number hours

of annual leave that an
employee may earn or use
in any single calendar
year)

(f.) (112.500 hours) x (3)

337.500 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)



(2.) Full-time, 40 hour workweek, 8 hour workday, 5 days per workweek.

(a.) 40.000 hours = 100% (% of full-time five (5) day workweek
40.000 hours that the employee works)

(b.) (8.000 hours) x (11) = 10.000 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(c.) (100%) x (10.000 hours) = 10.000 hours (Number hours of annual
leave earned by an employee
per month)

(d.) (10.000 hours) x (12 months) = 120.000 hours (Number hours of
annual leave earned
by an employee per
year)

(e.) (120.000 hours) x (2) 240.000 hours (The maximum number of

hours of annual leave
that an employee may earn
or use in any single
calendar year)

(f.) (120.000 hours) x (3) 360.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to

the next)



(3.)

Full-time, 45 hour workweek, 9 hour workday, 5 days per workweek.

(a.) 45.000 hours = 10% (% of full-time five (5) day workweek
45.000 hours that the employee works)
(b.) (9.000 hours) x (1M = 11.250 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (100%) x (11.250 hours) = 11.250 hours (Number hours of annual
leave earned by an employee
per month)

(d.) (11.250 hours) x (12 months) = 135.000 hours (Number hours annual
leave earned by an

employee per year)

(e.) (135.000 hours) x (2) 270.000 hours (The maximum number hours

of annual leave that an
employee may earn or use
in any single calendar
year)

(f.) (135.000 hours) x (3) 405.000 hours (The maximum number hours

of annual leave that an
employee may carry over
from one calendar year
to the next)
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(4.)

Part-ti;* (%)9 37'i hour workweek, 7~ hour workday, 5 days per workweek.

(a.)

(b.)

(c.)

(d.)

(e.)

(f.)

13.750 hours = B0% (% of full-time five (5) day workweek that
37.500 hours the employee works)
(7.500 hours) x (lit) = 9.375 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(50%) x (9.375 hours) = 4.6875 hours (Number hours of annual
leave earned by an employee
per month)

(4.6875 hours) x (12 months) = 56.250 hours (Number hours annual

leave earned by an
employee per year)

112.500 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(56.250 hours) x (2)

168.750 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to
the next)

(56.250 hours) x (3)



(5.) Part-tire (I3, 40 hour workweek, 8 hour workday, 5 days per workweek.

(a.)

(b.)

(c.)

(d.)

(e.)

(f.)

20.000 hours = 50% (% of full-time five (5) day workweek
40.000 hours that the employee works)

(8.000 hours) x (v4) = 10.000 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(50%) x (10.000 hours) = 5.000 hours (Number hours of annual
leave earned by an
employee per month)

(5.000 hours) x (12 months) = 60.000 hours (Number hours of
annual leave earned
by an employee per
year)

(60.000 hours) x (2) 120.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(60.000 hours) x (3) 180.000 hours (The maximum number hours

of annual leave that an
employee may carry over
from one calendar year
to the next)
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(6.)

Part-ti ("3, 45 hour workweek, 9 hour workday, 5 days per workweek.

(a.) 22.500 hours = 507, (% of full-time five (5) day workweek
45.000 hours that the employee works)

(b.) (9.000 hours) x (U) = 11.250 hours (Hourly equivalent annual

(c.)

(d.)

(e.)

(f.)

leave earnings of a full-
time employee)

(502) x (11.250 hours) = 5.625 hours (Number hours annual
leave earned by an
employee per month)

(5.625 hours) x (12 months) = 67.500 hours (Number hours of
annual leave

earned by an
employee per year)

135.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(67.500 hours) x (2)

(67.500 hours) x (3) 202.500 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to

the next)



(7.)

Full-tine, 45 hour v/orkweek, 7" hour workday, 6 days per workweek.

(a-) 45.000 hours = 120% (% of full-time five (5) day workweek
3/.500 hours that the employee works)

(b.) (7.500 hours) x (Ilh) = 9.375 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(c.) (120%) x (9.375 hours) = 11.250 hours (Humber hours of annual

leave earned by an
employee per month)

(d.) (1.250 hours) x (12 months) = 135.000 hours (Number hours of
annual leave earned
by an employee per
year)

(e.) (135.000 hours) x (2) - 270.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(f.) (135.000 hours) x (3) = 405.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year to
the next)



(8.) Full-time, 48 hour workweek, 8 hour workday, 6 days per workweek.

(a.) 48.000 hours - 120% (% of full-time five (5) day workweek
40.000 hours that the employee works)
(b.) (8.000 hours) x (V4 = 10.000 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (120%) x (10.000 hours) = 12.000 hours (Number hours of annual
leave earned by an
employee per month)

(d.) (12.000 hours) x (12 months) = 144.000 hours (Number hours of
annual leave earned
by an employee per
year)

288.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(e.) (144.000 hours) x (2)

432.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)

(f.) (144.000 hours) x (3)



(9.)

Full-time, 54 hour workweek, 9 hour workday, 6 days per workweek.

(a.) 54.000 hours = 120% (% of full-time five (5) day workweek
45'.000” hours that the employee works)
(b.) (9.000 hours) x (Vv4) = 11.250 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(c.) (120%) x (11.250 hours) = 13.500 hours (Number hours of annual
leave earned by an
employee per month)

(d.) (13.500 hours) x (12 months) = 162.000 hours (Number hours of
annual leave earned
by an employee per
year)

(e.) (162.000 hours) x (2)

324.000 hours (The maximum number hours
of annual leave than an
employee may earn or use
in any single calendar
year)

(f.) (162.000 hours) x (3) 486.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year

to the next)
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(10.)

Part-time (12> 45 hour workweek, 7s hour workday, 6 days per

workweek.
(a.) 22.500 hours = 60% (% of full-time five (5) day workweek
3*7.500 hours that the employee works)

(b.) (7.500 hours) x (1*) - 9.375 hours (Hourly equivalent annual
leave earnings of a full-
time employee)

(c.) (60%) x (9.375 hours) = 5.625 hours (Number hours of annual
leave earned by an
employee per month)

(d.) (5.625 hours) x (12 months) = 67.500 hours (Number hours of
annual leave earned
by an employee per
year)

(e.) (67.500 hours) x (2) = 135.000 hours (The maximum number hours

of annual leave that an
employee may earn or use
in any single calendar
year)

202.500 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year
to the next)

(67.500 hours) x (3)



(11.)

Part-time ("), 48 hour workweek, 8 hour workday, 6 days per workweek.

(a.)

(b.)

(c.)

(d.)

(e.)

(f.)

24.000 hours = 6% (% of full-time five (5) day workweek
40.000 hours that the employee works)
(8.000 hours) x (14) = 10.000 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(60%) x (10.000 hours) = 6.000 hours (Number hours of annual
leave earned by an
employee per month)

(6.000 hours) x (12 months) = 72.000 hours (Number hours of
annual leave earned

by an employee per
year)

144.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(72.000 hours) x (2)

(72.000 hours) x (3) 216.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year

to the next)



(12.) Part-ti-e (*2), 54 hour workweek, 9 hour workday, 6 days per workweek.

(a.)

(b.)

(c.)

(d.)

(e.)

(f.)

27.000 hours = 60 (% of full-time five (5) day workweek
45.000 hours that the employee works)
(9.000 hours) x (IM) = 11.250 hours (Hourly equivalent annual

leave earnings of a full-
time employee)

(60%) x (11.250 hours) = 6.750 hours (Number hours of annual
leave earned by an
* employee per month)

(6.750 hours) x (12 months) = 81.000 hours (Number hours of

annual leave earned
by an employee per
year)

162.000 hours (The maximum number hours
of annual leave that an
employee may earn or use
in any single calendar
year)

(81.000 hours) x (2)

(81.000 hours) x (3) 243.000 hours (The maximum number hours
of annual leave that an
employee may carry over
from one calendar year

to the next)



(R1531, S426)

An Act To Provide Annual Leave For State Employees; And
To Repeal Acts Nos. 691 And 883 Of 19C2, Relating Thereto.

He it enacted by the General Assembly of the State of South Carolina:

SECTION 1. This act shall apply to all S ate agencies. departments
and iii'titutions and shall be administered by each such agency, de-
partment. and institution under such regulations as may he adopted
by the State Budget and Control Board to carry out the provisions
of this act. The personnel records of all agencies, departments and
institutions coming under the provisions of this act shall h” subject
to audit.

SECTION 2. An> full-time or permanent State employe shall be
entitled to annual leave with pay which shall Ix* computed as follows:

For the f st ten years of State service, he shall earn one and oiie-
iourth working day’s leave for each month of Iull time employment
pci ye.u. ‘i'll'leantr, lie shall cam an additional one and ..uc-tourth
working day’s annual le.ive for each year of toiilmuou - service, not
to exceed thirty days. No employee shall be required to use all his
annual leave in any one \ear. Ati) unused annual leave may be
accumulated, not to exceed forty-tive days Provided, c, .cc:ar, that
any emplo cc fa State department having an existing liters: System
who as of the effective date of this act has accumulated annual leave
in excess of forty-five days may cany over and retain >utii excess
leave which slu'd he the maximum amount the employee may carry-
over into future years. If the employee $ub.«;uently reduces the
amount of such leave carried over, the reduced amount, it in excess
of iort\-live days, shall become the employee's maximum carry-over
into future years. If the employee further reduces the amount of such
leave carried over to forty-five days or less, forty-five days shall
h' comc the maximum amount of unused annual leave the employee
may thereafter accumulate It shall lie at the discretion of the depart-
ment heads to determine the maximum number of consecutive days
any employee may have in any one period of leave.

SECTION 3. Upon termination from Slate employment, an em-
ployee ma} take Ix»ti. annual leave ami a lump sum paymem ior un-
used lean. but in no event shall such combination exceed hnty-live
days ewept .is provided ‘or m Section 2. If an employee dies, hi legal
representative shall be entitle 1to a lump sum payment for bis unused
leave, not to exceed fort} -live days, except as provided for in Section 2.



SECTION 4. No department head sliall hire additional employees
to replace employees on annual leave, hut vacancies may b- filled
utiiu'diatcl; for persons whose services have been terminated.

SECTION 5. All employees of the State as of the effective date of
thi art shall receive full credit for employment prior to such date.
In the event an employee transfers from one State agency to another,
his annual leave balance shall also be transferred.

SECTION 6. Leave, as authorized by this act. shall he based upon
a fiveday work week with office hours from 8:30 a. m. until 5:00
p. m.. Monday through Friday, except where services are maintained
seven days a week; provided, however, these provisions shall not
appiv to teaching i“ersonncl and officials of academic rank at state-
supported institutions of higher learning, ‘file State Budget and Con-
trol Board, through the State Personnel Division, may establish, by
ippropriate regulation, proccduris for the equitable calculation of
h ive lor those employees who writ a different number of days,
in* haling |ximaueut part-time employees.

SECTION 7. Credit for service shall not be granted for any break
it o-rvicc, nor for any authorized leave without pay.

SECTION 8. Acts Nos. 691 and 883 of 1962 are repealed.

SECTION 9. This act shall take effect upon approval by the
Governor.

in the Senate House the 1st day of June

In the Year of Our Lord One Thousand Nine Hundred and Seventy-

Two.
E aiue E. Morris, Jr.,

President of the Senate.

Solomon’ Blatt,
Speaker oj the House of Representatives.

Approved the 2nd day of June, 1972.

John C. West,
Governor.

Printer’s No. 215—S.
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(R1350. S358)

An Act To Authorize Maternity Leave For State Employees.
Be it enacted bv the General Assembly ot : < Slate of So.itit .roluai

SECTION 1 M permanent full-time ;nd perma: .t part-time
State employees who oik at least tveuu ™ "s p r vetS. iout

nut inc! ; ling ’cache,j, lacuh.. and h. «t tc alen e« utu s .ail
lie eiuidcd to (intern:y lea e wit” m ta a°“r the €.ph'i*n of
one war <f -r.ice. Such bav’ 'hall be tor period ' up to -ix
months, but mav be extendid 'u ; moret n rut a'.it’ »nai six
mouth- by the en:plo; - any :ntir«j atm ity wit’lthe apj io\.J of
the S: te Budg 4 a”’d &ntr- 1 B ard. Credit : > cm.tiu.m-> State
-w.ee -hall be gi't mto permaneut Stat w = w*es ho | to

the effective date of th.i- act.

SECTION 2. EmCoyec- of State ae Icies, departm-"w. comini -
dmis, loards, divisions, councils atuhorities. bur a: c . amti-cs,
- ces and educati. nai institution' f@d n tolc > .‘eeur, Mee»
b . the yur] >ses O this act

SECTION 3. Anemiloweo here. " rep. rt
tl > mxi'te: e of ptagmanev as as  dcoelit . -cm irui 4
.a,d in no event later than tli. - ! th L n @ An cur ” \ve

-eturn to dm-. no burr than the
ejod \'andon :;eta fa h;> to

return dnall con.'titute a redye it: it <« empb-ynieut.
SECTION 4. At the ex ir.rion ce p-.nid ..t mate'; itv leave. the

app inting authority shall reinstate the 'iij -ye* to - MK megi-
li ai or one of equal status and pav. if p i.-dhie.”” letupor uv a; ”o’f.t-
ment' mav be made to till p dii - during ]Kriob' . eni’ei;. ty
b .ve. A p rn.auent re; lawnlent ma; mu 1 with the :pp- o.h of

tin State Budget and Cot.: « B ! , but the eni;.<<» eu . vC
di.dl In m.ti.ied in advanct u. uriling tiiu rmn-tatemmit will b?

made to a josi* u of equal stym -U i, is

SECTION 5. \n euipl nee um;. e\i atm accumulated annual ’ ate
iitt exceed t'lirty da >b ma ¢ pci-.. upon a pe-im: 0; uiao :; ¢y
brave v rlv ut pay* or mat rt ciw p a?u ’ -turn - .etimal.

at . nai leoo as of the thw’b- ite <t m-i-rm leave.

SECTION 6. Anemt’oye t-diced or eae-~b < wh™v: ’ vy

sial' 11. 'me a cumulated b X v « turm™
v uka- .m - as & rue *up to k< e d oih b e:h



ivcr. no leave or [ a bene:,.- ma> k earned (laving s'ck ; rh ' "f
maternity leave.

SECTION 7. The State Budget and Control Board, thrw-di ’* =
Dtvi-iou of Persounk nm mv, mu>’c such rule< and r 4 a”

in accordance with lau u\ ber.eax-'in to ha -ter t’ pi”
vi>ion« hereof, incheding the fo..vr to dun the u»e 01 aC  .ve
pr a to the maf«: hty k u ’vckout 1a per- <

SECTION 8. This act shall take meet u; . approval uy the
P .ivrrncr

In the Senate House the /th da\ of June

In the Year of Our Lord One Thousand Mire Hundred and Seveutv-

Tuo.
E'ri» E. Morris, Jr,

1'nsidctd cj fn' Senate.

Sjwv n IKV.T,
caver of 'k o; Ecfrcj. <>*" %

Approved the 1-th day of June 1972.

John C. V.i>t.
G\ #’/.or.

Printer’s Xo. 300—S.



VII.

Acquisition of Cars
It is

Agency
PRT

SLED

Department of Corrections

General Services

SLED

Mental Health

W ildlife Resources

PRT

Industrial Commission

ABC Commission

Commission for the Blind

W inthrop College

Vocational Rehabilitation

Bd. for Tech. & Conip.

Educ.

on*

Exchange
1969 Jeep wagon

(39) 4 door sedans

1971 Olds 88

1970 Ford wagon w/ 135, 000
M iles

(5) 1968,1969,1970 4ds

1969 Ford Custom

1970 Pontiac Catalina

(7) 1971 Ford 4ds
w/ 44,500 miles average

1969 Ford station wagon

1873

'*j

recommended that the Board approve acquisition of 1973 vehicles as shown below.

Purchase
1973 AMC Joep

(39) 1973 4ds
Olds and Buicks
1973 Olds 88

(10) 1973 2 door hardtops
assigned to undercover
narcotic agents

1973 Ford wagon

(5) 1973 4ds
(12) 1973 sedans for
motor pool assignment

1973 Ford 4dht to be
assigned to two agents
at Criminal Justice Acad.

1973 4ds assigned for
primary use of Aftercare
& Industrial Therapists

1973 Ford Galaxie

1973 Ford 4ds (Motor Pool)

1973 Chev. wagon for
park superintendent

1973 Buick LeSahre

(7) Olds Cutlass or
Chevrolet Impala 4ds

197 3 Dodge Custom
Sportman for transporta-
tion of clients from areas
throughout the State

(2) 1973 4ds to replace
vehicles with advanced
mileage

1973 Dodge passenger van

(3) 1973 4ds (2)to be
assigned to Center Dir's.

(1) assigned to Assoc.
Exec. Dir.



Agency Exchange Purchase

Employment Security Comm. 1967 Ford wagon 1973 Ford or Plymouth
wagon

VIIl. Interim Action - Tideland Permits
In accord with established procedures the attached sheets of permits have been
granted after review and recommendations by all State agencies involved.



STJUT
WT. f*f til*-

Permits
Beaufort County
Gray, Richard L. - Construct a "T"-shaped pier with float in Beaufort River
M arshall, Richard C., IlIl - Construct a wharf in the Beaufort River

M arshall, Robert B. - Construct a pier in Factory Creek

Charleston County

Berkeley Electric Cooperative, Inc. -Construct a 46KV aerial transmission line across
Bohicket Creek

Butler, Florence R. and Thelning, J. C. - Modify an existing pier in Shem Creek

Carolina Yacht Club - Construct a pier in the Cooper River

Charleston County Pihlir Works Department - Construct a boat ramp in Stono River
Charleston County Public Works Department - Perform maintenance excavation in

Sandhurst Canal

Humble Oil & Refining Company - Construct protective pile clusters and dolphins in Cooper

River
Johnson, W. E., JIl - Construct a floating dock in Adams Creek
Poulnot, Edwin H., Ill - Construct a dock house with an overhanging roof in Conch Creek

Sam's Restaurant - Construct floating docks in Folly River

Schad, O. L. - Approval of plans for an existing pier and float in Hamlin Creek

State Ports Authority - Construct a dock extension, transit shed, open storage area and
to fill shoreward of the bulkhead line in Town Creek

State Ports Authority - Perform maintenance dredging in Cooper River

Colleton County

Breland. J. M. - Construct a wharf in the Edisto River

Georgetown County

Brown's Ferry Water Company - Construct an 8" cast iron water main across the Black River

Seaboard Coast bine Railroad Company - Install riprap in the vicinity of a proposed railroad
spur in Gravelly Gully Creek
1S77



»

Permits
Richland - Lexington Counties

City of West Columbia, S. C. - Construct a 42" gravity sewage pipe across the Congaree
River

[fr?
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STATE OF SOUTH CAROLINA )
) RULE AND REGULATION

S. C. STATE BUDGET AND CONTROL BOARD )

Promulgated under authority of Section 1-205 and Section 70-1,
1962 South Carolina Code of Laws.

WHEREAS, the State of South Carolina has title to the Submerged
Lands, (the area below the wusual low water mark), the Tidelands, (the
area between the usual high water mark and the usual low water mark) , and
the waters of the State; and

WHEREAS, the State of South Carolina has title to the beds of
the rivers, streams and lakes, (the area below the wusual high water mark),
and the Waters of the State; and

WHEREAS, the State of South Carolina has title to the waters of
the tidelands, submerged lands, rivers, streams and lakes, the beds of which
have been acquired in fee or easement by the Federal government of the
United States; and

WHEREAS, the South Carolina State Budget and Control board has
determined that it is necessary in the interest of the State to require
a permit for any construction or excavation below the usual high water
mark of Waters of the State.

NOW, THEREFORE, IT IS ORDERED:

1. That a permit shall be required for any construction or
excavation below the usual high water mark of all navigable waters within the
State of South Carolina.

2. That the permit shall be issued by the Division of General

Services

ATTEST:

Pat C. Smith

Secretary
S. C. State Budget and Control Board

Filed in the O ffice of the South Carolina Secretary of State this

day , 19

0. Frank Thornton
South Carolina Secretary of State






