SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX
RENTAL INFORMATION PACKET

Thank you for your interest in the Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-11pm) $ 2000.00
Saturday (9am-11pm) $ 3500.00

* RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS AND CARRIAGE HOUSE

Monday-Saturday ~ (9am-11pm) $ 1000.00
MANSION MALL
Monday-Saturday (9am-9pm) $ 500.00

* Civic Groups, Non-Profit Organizations & State Agencies Receive a 40% Discount on Rates

* Due to the possibility of bad weather, the Mall and Gardens are gnly rented in conjunction with
the Lace House.

* To check for date availability, please contact Meg Milne:
800 Richland Street, Columbia, SC 29201
mmilne@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

* Mansion Staff will schedule a viewing of the property with you.

* A non-refundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

* A $500.00 damage deposit and event information sheet is due 14 business days
before your event. The damage deposit will be returned if not needed.

* The remaining account balance is due 14 business days before your event.
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724 SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX
' FACILITY USE RENTAL POLICY & AGREEMENT

67-4‘

Today's Date: /g /& | S ™M 280
Event Date: QQ (ol LS™ DG
Name: %O& ile é% ?;Q\/M AV

Address: o3 \-&6‘/"\?\(\: W s+

City/State/Zip: coluvnbia 4 sC MZO S

Contact Information:  Work: @0’5 252 219+
Home: B80S 933 “Ge

Cell: Bt
Fax: 603

E-mail: MDH&;iM&V?&E’,%-

Caterer’s Name:

Phone:
Rental Co. (Tents, Etc): \P“)‘M_Q)(—b e *‘U_\)
Phone:
Area(s) Rented: .
Xd Lace House
O Gardens
O Man

Total Fee 6 5 OO

for Rental Due:

By this agreement, Mﬂ 6{% %O\f‘kq—e" 1 hereinafter

referred to as the LEASEE, does contract with the State of South Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds

designated above on AQ\/‘\ Ly from the hours
of__(0 ‘QM to Ip Qm . For the purpose of: Ve
(\(C{/Q‘\’\On with |70

estimated number of guests.
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The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of
South Carolina. This includes compliance with all written and stated policies of the Governor’s
Mansion attached hereto. It shall be the obligation of the LESSEE to be familiar with said
policies. LESSEE expressly agrees to pay the rental fees set forth in the attached fee schedule
based on the hours of use set forth above. Mansion personnel reserve the right to have full access

to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex
facilities, equipment, grounds, etc. caused by himself, his agents or participants, whether

accidental, willful or the result of carelessness or negligence.

LESSEE assumes responsibility and liability and agrees to indemnify and hold the LESSOR
harmless for harm or injury to guests and staff while on LESSOR’S premises and for any
personal injury or property damage caused in whole or in part by the LESSEE, its members,

guests, or businesses under contract to the LESSEE.

LESSEE assumes responsibility and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless

for any such claim or illness.

The Governor’s Mansion Complex and facilities and grounds contained within are the property
of the State of South Carolina. The Complex is operated and maintained for the purpose of
housing the First Family and providing facilities for social and professional events hosted or
sponsored by the Governor and First Lady. The facilities and grounds may also be leased to
state agencies for the purpose of conducting meetings and social affairs relating to state
government business. Additional uses for the facility, such as wedding receptions, teas, and
luncheons are at the discretion of the First Family.

Permitted Uses

1) Any use of the Lace,House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical limitations
of the property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time
of your event, without the express approval of the Director of Events and Operations.

3) Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Director of Events and Operations.
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Rental Procedures and Fees

1)

2)

Application for use: requests for use of Governor’s Mansion properties must be directed
to the attention of Meg Milne, 800 Richland Street, Columbia, South Carolina, 29201

(803) 737-2235.

At the time of application, the requesting Lessee must provide full information
concerning the type and purpose of the event being planned along with all details
requested on the Event Request Form. (e.g. time of event, number of guests, name of
caterer, representative responsible for payment of fees and damages, etc)
a) Charges incurred for all functions, except overtime, extra services, property
damage, etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility
for payment of fees as well as damage to or loss of Governor’s Mansion
Properties occurring as a result of or during the use of facilities/grounds and for
any personal injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public
expressive activity. The facilities and grounds are available for meetings, dining,
receptions, or similar functions.

Rental Use and Regulations

1)

2

3)
4)

5)

6)

7)

8)

Requests for any function construed to be a danger to the houses, grounds or their
contents, or result in excessive wear to the fabric of the houses or grounds will be denied.
The Director of Events and Operations reserves the right to deny a reservation request for
any reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent
may be used. Use of a tent will be decided on a case by case basis by the Mansion
Complex staff. Placement of tents on the Mansion Complex grounds must be decided by
the Mansion Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of
their intended caterer, and the caterer must meet the criteria requested. Lessee may use a
caterer of their choosing with proof of sufficient liability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.

Nothing is to be affixed to either interior or exterior walls. Special care must be used
when working with florists’ wire; wire must be fully covered, not damaging to the
woodwork of the buildings.
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9) If flowers are to be set on furniture, containers need to be dry and water-tight. All
flowers must be removed after the function and may be stored in the prep area for
retrieval the following business day.

10) The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

11) Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Sparklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

TrFE e a0 o

12) Items permitted:
a. Drip-less candles (metal)
b. Electric piano
¢. Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—200
b. Lace House (1% floor)— 100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House
are allowed by pre-arrangement with the Director of Events and Operations for purposes
such as: caterers, wedding parties, handicapped or elderly guests, or other accepted
circumstances.

15) In the absence of a staff member, a preliminary inspection is to be made by the
Governor’s Mansion Security Detail. A final inspection of the premises is to be made by
a member of the staff and the organization’s representative to ensure that the facility is

clean and in order.
16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function.
If any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of
Mansion Security at all times.

19) Mansion approved security will be obtained and is included in the rental of our
properties.

20) Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be
responsible for any loss or damage of items that are brought on the premises of the
Governor's Mansion Complex before, during, or after the function.
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By signing this document, it is implied that LESSEE has completely read the
contents of this lease agreement and its policy and procedures, understands and
agrees to the terms contained within.

Please make checks payable to the South Carolina Governor’s Mansion. Include
the date of the event on your check. Address all checks and correspondences to:

Mansion Complex Rentals
¢/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Meg Milne
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mmilne@gov.sc.gov

Dl (STh 2001

Date
Hone ez Ze e
Name of Lessee (Please Print)
Signature of Mansion Complex Staff Member Date

Initial: (f( 5 -
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<« SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX
DIRECTIONS

From Greenville/Spartanburg:

Take I-26 to I-126 into Columbia. Go straight, and I-126 turns into either
Elmwood Avenue or Huger Street. Bear left and take Elmwood Avenue.
Turn right onto Lincoln Street. Cross over Calhoun Street. The front gates
of the Mansion Complex will be further up the street on your right.

From Charleston:

Take I-26 to I-126 toward Columbia. Follow I-126 into Columbia. I1-126
turns into either Elmwood Avenue or Huger Street. Bear left and take
Elmwood Avenue. Turn right onto Lincoln Street. Cross over Calhoun
Street. The front gates of the Mansion Complex will be further up on your

right.
From Charlotte:

Take I-77 to I-277 toward Columbia. Stay on 277 until it ends, turning into
Bull Street. Follow Bull Street, Turn right onto Elmwood Avenue. Go past
Assembly Street and then make a left onto Lincoln Street. Cross over
Calhoun Street and the front gates of the Mansion Complex will be further

up on your right.
From Florence/Augusta:

Take I-20 (East or West) to I-26 East. Take I-26 to I-126 into Columbia
(exit 108). Go straight, and I-126 turns into Elmwood Ave. or Huger Street.
Bear left and take ElImwood Ave. Turn right onto Lincoln Street. Cross
over Calhoun Street. The front gates of the Mansion Complex will be
further up the street on your right.

Parking for guests to the Governor’s Mansion is available along

Lincoln and Gadsden Streets.
Initial: V/; ;



By signing this document, it is implied that LESSEE has completely read the
contents of this lease agreement and its policy and procedures, understands and
agrees to the terms contained within.

Please make checks payable to the South Carolina Governor’s Mansion. Include
the date of the event on your check. Address all checks and correspondences to:

Mansion Complex Rentals
c¢/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Meg Milne
phone: (803) 737-2235 -
fax: (803) 737-3860
E-mail: mmilne@gov.sc.gov

o LA | o

Signatufe of Lessee Date

Yoween 2ot e

Name of Lessee (Please Print)

Signature of Mansion Complex Staff Member Date

Initial: 1
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX
RENTAL INFORMATION PACKET

Thank you for your interest in the Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-11pm) $ 2000.00
Saturday (9am-11pm) $ 3500.00

¢ RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS AND CARRIAGE HOUSE

Monday-Saturday ~ (9am-11pm) $ 1000.00
MANSION MALL
Monday-Saturday (9am-9pm) $ 500.00

* Civic Groups, Non-Profit Organizations & State Agencies Receive a 40% Discount on Rates

* Due to the possibility of bad weather, the Mall and Gardens are gnly rented in conjunction with
the Lace House.

¢ To check for date availability, please contact Meg Milne:
800 Richland Street, Columbia, SC 29201
mmilne@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

* Mansion Staff will schedule a viewing of the property with you.

* A non-refundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

* A $500.00 damage deposit and event information sheet is due 14 business days
before your event. The damage deposit will be returned if not needed.

* The remaining account balance is due 14 business days before your event.

Initial: m‘
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The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of
South Carolina. This includes compliance with all written and stated policies of the Governor’s
Mansion attached hereto. It shall be the obligation of the LESSEE to be familiar with said
policies. LESSEE expressly agrees to pay the rental fees set forth in the attached fee schedule

based on the hours of use set forth above. Mansion personnel reserve the right to have full access

to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex
facilities, equipment, grounds, ctc. caused by himself, his agents or participants, whether

accidental, willful or the result of carelessness or negligence.

LESSEE assumes responsibility and liability and agrees to indemnify and hold the LESSOR
harmless for harm or injury to guests and staff while on LESSOR’S premises and for any
personal injury or property damage caused in whole or in part by the LESSEE, its members,

guests, or businesses under contract to the LESSEE.

LESSEE assumes responsibility and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless

for any such claim or illness.

The Governor’s Mansion Complex and facilities and grounds contained within are the property
of the State of South Carolina. The Complex is operated and maintained for the purpose of
housing the First Family and providing facilities for social and professional events hosted or
sponsored by the Governor and First Lady. The facilities and grounds may also be leased to
State agencies for the purpose of conducting meetings and social affairs relating to state
government business. Additional uses for the facility, such as wedding receptzons teas, and
luncheons are at the discretion of the First Family.

Permitted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical limitations
of the property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time
of your event, without the express approval of the Director of Events and Operations.

3) Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Director of Events and Operations.

[nitial: ZZ’k Z/ __ﬁ_\/
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Rental Procedures and Fees

Y

2)

Application for use: requests for use of Governor’s Mansion properties must be directed
to the attention of Meg Milne, 800 Richland Street, Columbia, South Carolina, 29201
{803) 737-2235.

At the time of application, the requesting Lessee must provide full information
concerning the type and purpose of the event being planned along with all details
requested on the Event Request Form. (e.g. time of event, number of guests, name of
caterer, representative responsible for payment of fees and damages, etc)
a) Charges incurred for all functions, except overtime, extra services, property
damage, etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility
for payment of fees as well as damage to or loss of Governor’s Mansion
Properties occurring as a result of or during the use of facilities/grounds and for
any personal injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public
expressive activity. The facilities and grounds are available for meetings, dining,
receptions, or similar functions. ‘

Rental Use and Regulations

1y

2)

3)
4)

5)

6)

7

8)

Requests for any function construed to be a danger to the houses, grounds or their
contents, or result in excessive wear to the fabric of the houses or grounds will be denied.
The Director of Events and Operations reserves the right to deny a reservation request for
any reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent
may be used. Use of a tent will be decided on a case by case basis by the Mansion
Complex staff. Placement of tents on the Mansion Complex grounds must be decided by
the Mansion Complex Horticulturist. The use of stakes to secure a tent is prohibited.

'The event contact designee must provide the name, address, and telephone number of
their intended caterer, and the caterer must meet the criteria requested. Lessee may use a
caterer of their choosing with proof of sufficient liability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.

Nothing is to be affixed to either interior or exterior walls. Special care must be used
when working with florists” wire; wire must be fully covered, not damaging to the

woodwork of the buildings.
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9) If flowers are to be sct on furniture, containers need to be dry and water-tight. All
flowers must be removed after the function and may be stored in the prep area for
retrieval the following business day.

10) The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

11) Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Sparklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

T rFm o ac o

12) Items permitted:
a. Drip-less candles (metal)
b. Electric piano
c. Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—-200
b. Lace House (1* floor)— 100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House
are allowed by pre-arrangement with the Director of Events and Operations for purposes
such as: caterers, wedding parties, handicapped or elderly guests, or other accepted
circumstances.

15) In the absence of a staff member, a preliminary inspection is to be made by the
Governor’s Mansion Security Detail. A final inspection of the premises is to be made by
a member of the staff and the organization’s representative to ensure that the facility is
clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function.
If any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of
Mansion Security at all times.

19) Mansion approved security will be obtained and is included in the rental of our
properties.

20) Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be
responsible for any loss or damage of items that are brought on the premises of the
Governor’s Mansion Complex before, during, or after the function.
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By signing this document, it is implied that LESSEE has completely read the
contents of this lease agreement and its policy and procedures, understands and
agrees to the terms contained within.

Please make checks payable to the South Carolina Governor’s Mansion. Include
the date of the event on your check. Address all checks and correspondences to:

Mansion Complex Rentals
c/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Meg Milne
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mmilne@gov.sc.gov

4/1)o4

e of Lessee Date

Elizabetne Mausser

Name of Lessee (Please Print)

Signature of Mansion Complex Staff Member Date

Initial: M



DIRECTIONS

From Greenville/Spartanburg:

Take 1-26 to 1-126 into Columbia. Go straight, and I-126 turns into either
Elmwood Avenue or Huger Street. Bear left and take Elmwood Avenue.
Turn right onto Lincoln Street. Cross over Calhoun Street. The front gates
of the Mansion Complex will be further up the street on your right.

From Charleston:

Take 1-26 t0 1-126 toward Columbia. Follow I-126 into Columbia. 1-126
turns into either ElImwood Avenue or Huger Street. Bear left and take
Elmwood Avenue. Turn right onto Lincoln Street. Cross over Calhoun
Street. The front gates of the Mansion Complex will be further up on your

right.
From Charlotte:

Take I-77 to 1-277 toward Columbia. Stay on 277 until it ends, turning into
Bull Street. Follow Bull Street, Turn right onto Elmwood Avenue. Go past
Assembly Street and then make a left onto Lincoln Street. Cross over
Calhoun Street and the front gates of the Mansion Complex will be further

up on your right.
From Florence/Augusta:

Take I-20 (East or West) to I-26 East. Take I-26 to I-126 into Columbia
(exit 108). Go straight, and I-126 turns into Elmwood Ave. or Huger Street.
Bear left and take Elmwood Ave. Turn right onto Lincoln Street. Cross
over Calhoun Street. The front gates of the Mansion Complex will be
further up the street on your right.

Parking for guests to the Governor’s Mansion is available along
Lincoln and Gadsden Streets.
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

RENTAL INFORMATION PACKET

Thank you for your interest in the Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*
LACE HOUSE

Monday - Friday (9am-11pm) $ 2000.00

Satarday- (Gamx=1bpungy 1 $:3500.00

e RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS

Monday-Saturday (Yam-11pm) $ 1000.00
MANSION MALL

Monday-Saturday (9am-11pm) $ 500.00

* Cavic Groups, Non-Profit Organizations & State Agencies Receive a 40% Discount on Rates

* Dute to the possibility of bad weather, the Mall and Gardens are only rented in conjunction with the Lace
House.

¢ To check for date availability, please contact Margaret Farish:
800 Richland Street, Columbia, SC 29201
mfarish@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

® Mansion Staff will schedule a viewing of the property with you.

¢ A non-refundable $500.00'security deposit is due upon completion of the contract
and the deposit holds your date.

o A $500.00 damage deposit and event information sheet is due 14 business days
before your event. The damage deposit will be returned if not needed.

® The remaining account balance is due 14 business days before your event.
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*%%V SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today’s Date: WIE

Event Date: 4 /d |

Name: Amanda. Gassen

Address: 1900 _(jreene. ST Apt U

City/State/Zip: __(olumbia, SC.__ 2920]

Contact Information: Work:

Home:

Cell: {ys

Fax:

Caterer’s Name:

Phone:

Rental Co. (Tents, Etc):

Phone:

Area(s) Rented:

Lace Houswe\‘ p
Gardens >

Mall
Total Fee
for Rental Due:
By this agreement, VQVV\ an C’\fCC 61 asses , hereinafter

referred to as the LEASEE, does contract with the State of South Carolina Governor’s Mansion

Comumission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds

designated above on SQ,DT q ' e} from the hours
of _ 94 ol oIl P\ . For the purpose of: __ (4 weadu N
ceremony & recejstion with__ =~ 150

estimated number of guests.
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The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of South
Carolina. This includes compliance with all written and stated policies of the Governor’s Mansion
attached hereto. It shall be the obligadon of the LESSEE to be familiar with said policies. LESSEE
expressly agrees to pay the rental fees set forth in the attached fee schedule based on the hours of use

set forth above. Mansion personnel reserve the right to have full access to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex facilities,
equipment, grounds, etc. caused by himself, his agents or participants, whether accidental, willful or

the result of carelessness or negligence.

LESSEE assumes responsibility and liability and agrees to indemnify and hold the LESSOR harmless
for harm or injury to guests and staff while on LESSOR’S prem%ses and for any personal injury or
property damage caused in whole or in part by the LESSEE, its members, guests, or businesses

under contract to the LESSEE.

LESSEE assumes responsibility and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or illness.

The Governor’s Mansion Complex: and facilities and gronnds contained within are the property of the State of South
Carvlina.  The Complex is operated and maintained for the purpose of housing the First Family and providing
Jacilities for social and professional events hosted or sponsored by the Governor and First Lady. The facilities and
grounds may also be leased 1o state agencies for the purpose of conducting meetings and social affairs relating fo state
government business. Additional uses for the facility, such as wedding receptions, teas, and luncheons are at the
discretion of the First Family.

Permitted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical limitations of the

property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time of
your event, without the express approval of the Director of Events and Operations.

3) Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Director of Events and Operations.
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Rental Procedures and Fees

1)

2)

Application for use: requests for use of Governor’s Mansion properties must be directed to
the attention of Margaret Farish, 800 Richland Street, Columbia, South Carolina, 29201
(803) 737-2235.

At the time of application, the requesting Lessee must provide full information concerning
the type and purpose of the event being planned along with all details requested on the
Event Request Form. (e.g. time of event, number of guests; name of caterer, representative
tesponsible for payment of fees and damages, etc)
a) Charges incurred for all functions, except overtime, extra services, property damage,
etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governor’s Mansion Properties
occurring as a result of or duting the use of facilities/grounds and for any personal
injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public expressive
activity. The facilities and grounds are available for meetings, dining, receptions, or
similar functions.

Rental Use and Regulations

1

2)

3)

4

6)

Requests for any function construed to be a danger to the houses, grounds or their contents,
or result in excessive wear to the fabric of the houses or grounds will be denied. The
Director of Events and Operations reserves the right to deny a reservation request for any
reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessaty.

* In incidences where the guest list exceeds the interior capacity of the Lace House, a tent may

be used. Use of a tent will be decided on a case by case basis by the Mansion Complex staff.
Placement of tents on the Mansion Complex grounds must be decided by the Mansion
Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of their
intended caterer, and the caterer must meet the criteria requested. Lessee may use a caterer
of their choosing with proof of sufficient liability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.

Initial: __{ A g?



8) Nothing is to be affixed to either interior or exterior walls. Special care must be used when
working with florists’ wire; wire must be fully covered, not damaging to the woodwork of

the buildings.

9) If flowers are to be set on furnitute, containers need to be dry and water-tight. All flowers
must be removed after the function and may be stored in the prep area for retrieval the
following business day.

10) The service of all alecoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

11) Items not permitted without permission of the Director of Events and Opetations:
Amplified music

Colored Water

Rose-petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Spatklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

"Tables/chairs set on grass areas.

TR e A0 o

12) Items permitted:
a.  Drip-less candles
b. Electricpiano
c. Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—200
b. Lace House (1% floor)—100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House are
allowed by pre-arrangement with the Director of Events and Operations for purposes such
as: caterers, wedding parties, handicapped or elderly guests, or other accepted circumstances.

15) In the absence of a staff member, a preliminary inspection is to be made by the Governor’s
Mansion Security Detail. A final inspection of the premises is to be made by a member of
the staff and the organization’s representative to ensure that the facility is clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function. If
any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Mansion
Security at all times.

19) Mansion approved security will be obtained and is included in the rental of our properties.

20) Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be responsible
for any loss or damage of items that are brought on the premises of the Governor’s Mansion
Complex before, during, or after the function.
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By signing this document, it is implied that LESSEE has completely read the contents of this lease
agreement and its policy and procedures, understands and agrees to the terms contained within.

Please make checks payable to the South Carolina Governor’s Mansion. Include the date of the
event on_your check. Address all checks and correspondences fo:

Mansion Complex Rentals
¢/ o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Margaret Farish
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mfarish@gov.sc.gov

OAW/C@)W/«V \ / r%'/ 1O

Sign;ture of Lessee Date

Amanda (Gassen
Name of Lessee (Please Prifit)

)" //{/3/(0

Wtu@f Mansion dem lex Member Date
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

RENTAL INFORMATION PACKET

Thank you for your interest in the Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-11pm) $ 2000.00
Saturday (9am-11pm) $ 3500.00

» RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS
Monday-Saturday (9am-llpm) $1000.00

MANSION MALL
Monday-Saturday (9am-llpm) $ 500.00

* Civic Groups, Non-Profit Organisations & State Agencies Receive a 40% Discount on Rates

* Due to thepossibility ofbad weather, the Mall and Gardens are only rented in conjunction with the Dace
House.

 To check for date availability, please contact Margaret Farish:
800 Richland Street, Columbia, SC 29201
mfarish@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

 Mansion Staff will schedule a viewing of the property with you.

* A non-refundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

e A $500.00 damage deposit and event information sheet is due 14 business days
before your event. The damage deposit will be returned if not needed.

e The remaining account balance is due 14 business days before your event.
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today’s Date: 9/1/10

Event Date: 2/5/11
Name: Michael Kratsios
Address: 3750 Scott St., Apt. 201

City/State/Zip: San Francisco, CA 94123

Contact Information:  Work: 415-248-4644

Home:

Cell:

Fax:

E-mail: mkratsio
Caterer’s Name: Chef Geoffrey Sandifer
Phone:

Rental Co. (Tents, Etc):

Phone:

Area(s) Rented:
A9 Lace House

O Gardens
O  Mall
Total Fee
for Rental Due: $3,500
By this agreement, Michael Kratsios , hereinafter

referred to as the LEASEE, does contract with the State of South Carolina Governor’s Mansion
Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds

designated above on 2/5/11 from the hours
of 9am to 1lpm . For the purpose of: birthday party

with 150

estimated number of guests.

Initial:



The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of South
Carolina. This includes compliance with all written and stated policies of the Governor’s Mansion
attached hereto. It shall be the obligation of the LESSEE to be familiar with said policies. LESSEE
expressly agrees to pay the rental fees set forth in the attached fee schedule based on the hours of use

set forth above. Mansion personnel reserve the right to have full access to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex facilities,
equipment, grounds, etc. caused by himself, his agents or participants, whether accidental, willful or
the result of carelessness or negligence. .

LESSEE assumes responsibility and Lability and agrees to indemnify and hold the LESSOR harmless
for harm or injury to guests and staff while on LESSOR’S premises and for any personal injury or
property damage caused in whole or in part by the LESSEE, its members, guests, or businesses

under contract to the LESSEE.

LESSEE assumes responsibility and lability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or illness.

The Governor’s Mansion Complesc and facilities and gronnds contained within are the property of the State of South
Carolina.  The Complex is operated and maintained for the purpose of housing the First Family and providing
Sacilities for social and professional events hosted or sponsored by the Governor and First Lady. The facifities and
grounds may also be kased to state agencies for the purpose of conducting meetings and social affairs relating to state
government business. . Additional uses for the facility, such as wedding receptions, teas, and luncheons are at the
discretion of the First Family.

Permitted Uses
1) Any use of the Lace House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical limitations of the

property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time of
) photography p
your event, without the express approval of the Director of Events and Operations.

3} Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy )
document shall be subject to the prior approval of the Director of Events and Operations.
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Rental Procedures and Fees

1)

Application for use: requests for use of Governor’s Mansion properties must be directed to
the attention of Margaret Farish, 800 Richland Street, Columbia, South Carolina, 29201
(803) 737-2235.

At the time of application, the requesting Lessee must provide full information concerning
the type and purpose of the event being planned along with all details requested on the
Event Request Form. (e.g. time of eveat, number of guests, name of caterer, representative
responsible for payment of fees and damages, etc)
a} Charges incurred for all functions, except overtime, extra services, property damage,
etc. will be billed within the State System to Leasing State Agencies.

b} The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governor’s Mansion Properties
occurring as a result of or during the use of facilities/grounds and for any personal
injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public expressive
activity. The facilities and grounds are avatlable for meetings, dining, receptions, or
similar functions.

Rental Use and Regulations

)

2)

3)

4

5

6

Requests for any function construed to be a danger to-the houses, grounds or their contents,
ot result in excessive wear to the fabric of the houses or grounds will be dented. The
Director of Events and Operations reserves the right to deny a reservation request for any
reason the Director deems appropriate.

Smoking 1s not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be propetly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent may
be used. Use of a tent will be decided on a case by case basis by the Mansion Complex staff.
Placement of teats on the Mansion Complex grounds must be decided by the Mansion
Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, addtess, and telephone number of their
intended caterer, and the caterer must meet the critetia requested. Lessee may use a caterer
of their choosing with proof of sufficient liability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.

Iitial: M



8) Nothing is to be affixed to either interior or exterior walls. Special care must be used when
working with florists” wire; wire must be fully covered, not damaging to the woodwozk of
the buildings.

9) If flowers are to be sct on furniture, containers need to be dry and water-tight. All flowers
must be removed after the function and may be stored in the prep atea for retdeval the
following business day.

10) The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

11) Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of aay sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Spatklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

TREm e po o

12) Items permitted:
a. Drip-less candles
b.  Electric piano
c. Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House {(basement)—200
b. Lace House (1%t floot)—100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House are
allowed by pre-arrangement with the Director of Events and Operations for purposes such
as: caterers, wedding parties, handicapped or elderly guests, or other accepted circumstances.

15) In the absence of a staff member, a preliminary inspection is to be made by the Governor’s
Mansion Security Detail. A final inspection of the premises is to be made by a member of
the staff and the organization’s representative to ensure that the facility is clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function. If
any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Mansion
Security at all times.

19y Mansion approved security will be obtamned and is included in the rental of our properties.
20) Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be responsible

for any loss or damage of items that are brought on the premises of the Governor’s Mansion
Complex before, during, or after the function.
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By signing this document, it is implied that LESSEE has completely read the contents of this lease
agreement and its policy and procedures, understands and agrees to the terms contained within.

Please mafke checks payable to the South Carolina Governor’s Mansion. Include the date of the
event on your check. Address all checks and correspondences to:

Mansion Complex Rentals
c/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Margaret Farish
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mfarish@gov.sc.gov

— 8/1/10

Signature of Lessee Date

Michael Kratsios
Name of Lessee (Please Print)

oy (%W(/\ 7/ I///a

Sigha { 1d gf Mnsio‘rll Complex Staff Member Date
g p
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

RENTAL INFORMATION PACKET

Thank you for your interest in the Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-11pm) $ 2000.00
Saturday (9am-11 pm) $ 3500.00

*» RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS
Monday-Saturday (9am-llpm) $ 1000.00

MANSION MALL
Monday-Saturday (9am-llpm) $ 500.00

* Civic Groups, Non-Profit Organisations  State Agencies Receive a 70% Discount on Rates

* Due to thepossibility ofbad weather, the Mall and Gardens are only rented in conjunction with the Dace
House.

e To check for date availability, please contact Margaret Farish:
800 Richland Street, Columbia, SC 29201
mfarish@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

e Mansion Staff will schedule a viewing of the property with you.

e A non-refundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

e A $500.00 damage deposit and event information sheet is due 14 business days
before your event. The damage deposit will be returned if not needed.

e The remaining account balance is due 14 business days before your event.
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today’s Date:

Home:
Cell:
Fax:
E-mail:
Caterer’s Name:
Phone:

Rental Co. (Tents, Etc):

Phone:

Area(s) Rented:
M~ Lace Hogse

O Gardens
O Mall
Total Fee $3500

for Rental Due:

By this agreement, ___, hereinafter

referred to as the LEASEE, does contract with the State of South Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds

designated above on _ M 2£>U __ from the hours
of to [l For the purpose of: V'J'f H.L ZLU
with goo

estimated number of guests.
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The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of South
Carolina. This includes comphance with all written and stated policies of the Governor’s Mansion
attached hereto. It shall be the obligation of the LESSEE to be familiar with said policies. LESSEE
expressly agrees to pay the rental fees set forth in the attached fee schedule based on the hours of use

set forth above. Mansion personnel reserve the right to have full access to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premuses.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex facilities,
equipment, grounds, etc. caused by himself, his agents or participants, whether accidental, willful ox

the result of carelessness or negligence.

LESSEE assumes responsibility and hability and agrees to indemnify and hold the LESSOR harmless
for barm or injury to guests and staff while on LESSOR’S premises and for any personal injury or
property damage caused in whole or in part by the LESSEE, its members, guests, or businesses

under contract to the LESSEE.

LESSEE assumes responsibility and Lability for any claim or illness resulting from the serving of

food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or illness.

The Governor’s Mansion Complex: and facilities and grounds contained within are the property of the State of South
Carolina.  The Complex: is operated and maintained for the purpose of housing the First Family and providing
Jacilities for social and professional events hosted or sponsored by the Governor and First Lady. The facilities and
grounds may also be leased to state agencies for the purpose of conducting meetings and social affairs relating fo state
government business. Additional wses for the facility, such as wedding receptions, leas, and luncheons are at ithe

discretion of the First Family.

Permitted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical imitations of the

pl’OpEft}’.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time of
your event, without the express approval of the Director of Events and Operations.

3) Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Director of Events and Operations.

Initial: m



Rental Procedures and Fees

1)

[§e]
~

Application for use: requests for use of Governor’s Mansion properties must be directed to
the attention of Margaret Farish, 800 Richland Street, Columbia, South Carolina, 29201
(803) 737-2235.

At the time of application, the requesting Lessee must provide full information concerning
the type and purpose of the event being planned along with all details requested on the
Event Request Form. (e.g. time of event, number of guests, name of caterer, representative
responsible for payment of fees and damages, etc)
a} Charges incurred for all functions, except overtime, extra services, property damage,
etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governor’s Mansion Properties
occurring as a tesult of or during the use of facilities/grounds and for any personal
myury which may occur duting or as a result of such use.

¢} The Complex and the Grounds are not public forums avatlable for public expressive
activity. The facilities and grounds are available for meetings, dining, receptions, ot
similar functions.

Rental Use and Regulations

1

2)

9

5)

)

~-)
St

Requests for any function construed to be a danger to the houses, grounds or their contents,
or result in excessive wear to the fabric of the houses or grounds will be denied. The
Director of Events and Operations reserves the right to deny a reservation request for any
reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking arcas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent may
be used. Use of a tent will be decided on a case by case basis by the Mansion Complex staff.
Placement of teats on the Mansion Complex grounds must be decided by the Mansion
Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of their
intended caterer, and the cateter must meet the criteria requested. Lessee may use a caterer
of their choosing with proof of sufficient liability msurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furnitare as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Manston staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.
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9)

10)

11)

12)

13)

14)

15)

16)

17)

18)

209

Nothing is to be affixed to either interior or exterior walls. Special care must be used when
working with flotists” wire; wire must be fully covered, not damaging to the woodwork of
the buildmgs.

If flowers are to be set on furniture, containers need to be dry and water-tight. Al flowers
must be removed after the function and may be stored in the prep area for retrieval the
following business day.

The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or hitter of any sort (inside and outside)
Sparklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

j.  Tables/chairs set on grass areas.

B oMo oo o

-

Items permitted:
a.  Drip-less candles
b. Electric piano
¢. Radios

The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—200
b. Lace House (1% floor)—100

Parking 1s limited to designated parking arcas. Deliveries and pick-ups at the Lace House are
allowed by pre-arrangement with the Director of Events and Operations for purposes such
as: caterers, wedding parties, handicapped or elderly guests, or other accepted circumstances.

In the absence of a staff member, a preliminary inspection is to be made by the Governor’s
Mansion Security Detail. A final inspection of the premises 1s to be made by a member of
the staff and the organization’s representative to ensure that the facility is clean and in order,

All children must be under the constant supervision of a parent or other responsible adult.

No alcoholic beverages are permitted to stay on the premises before or after the function. If
any alcoholic beverages should be left, they will be disposed of immediately.

All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Mansion

Security at all times.
Manston approved security will be obtained and 1s included in the rental of our properties.
Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be responsible

for any loss or damage of items that are brought on the premises of the Governor’s Mansion

Complex before, during, or after the function.
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By signing this document, it is implied that LESSEE has completely read the contents of this lease
agreement and its policy and procedures, understands and agrees to the terms contained within.

DPlease make checks payable to the South Carolina Governor’s Mansion.  Include the date of the
event on_your check. Address all checks and correspondences to:

Mansion Complex Rentals
¢/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Margaret Farish
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mfarish@gov.sc.gov

Knsoolibad o

Signature of Lessee Date

Knshn Ql kaurd
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RENTAL INFORMATION PACKET

Thank you for your mterest m the Governor’s Mansion Complex. There are several
reatal properties available for your special event. Below vou will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Frday (9am-11pm) $ 2000.00
Saturday (Yam-11pm) $ 3500.00

e RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS
Monday-Saturday (9am-11pm) $ 1000.00

MANSION MALL
Monday-Saturday (9am-11pm) $ 500.00

* Ciivic Groups, Non-Profit Organizations & State Agencies Receive a 40% Discount on Rates

* Due to the possibility of bad weather, the Mall and Gardens are only rented in conjunction with the Lace
Hounse.

» To check for date availability, please contact Margaret Farish:
800 Richland Sireet, Columbia, SC 29201
mfarish@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

e Mansion Staff will schedule a viewing of the property with you.

¢ A non-refundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

» A $500.00 damage deposit and event information sheet 1s due 14 business days
before your event. The damage deposit will be returned if not needed.

L]
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SCUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today’s Date: E)[ < ZVZ [®)]

fvent Diate: /
Name: Cfﬂé//(/ P &/O 08

Address: 2361 Overcveek Rd.
City/State/zipr __C o L b i, SC ReD0E

Contact Information: Work: 3 43 C 2 9/ O
Home: 78/ 7‘ 57& ’I

v cpyocs D
Caterer's Name: 6 co {\TC \S Oon d / pﬂf'

Phone:

Rental Co. (Tents, Erey: __ /7 O % S A re

Phone:

Area(s) Rented:

L "/Léce House
L Gardens
L Mall

Total Fee f cgéﬁo O

for Rental Due:

By this agreement, ﬂ/ //LQ/C/ ‘p /% O < , hereinafter

referred to as the LEASEER, does contract with the State of South Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds
b - /f S/ from the hours

designated above on : :
of é (30 w0 [/l " 2O . For the purpose of: Z/Ut’dt@{ / ? S —

oee oM

estimated number of guests.

fmtial:



).\*9»,\}‘%“ /
f»a»ﬁ««« SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX ¢/

RENTAL EVENT PLAN

Please send this form, with a damage deposit of $500, 14
days prior to the event to:

Margaret Farish
Mansion Complex Rentals
800 Richland Street
Columbia. SC 29201

Event Date: é - 'L/ “?:I / -
Event Start & End Time: (0 ;30 - ” ~3O (?)
Lessee’s Name: Cl ja l’),&/l P \/n OS5

Billing Address: 33l Overcyre e/k Rd '
City/State/ Zip: Columbie, SC 29206

Property Rented:
L Lace House
L Gardens
L Mall

Number of Guests Expected: 3 g
Expected Set-Up Hours: [2:00 [) M- 2:00 P/b?

Are you requesting amplified music? \/({S

If so, what type & hours of play?

**Mansion Staff Approval Signature:

Florist Name and Contact Information: ne # S e

Ceoff Sondifr

Initial %L

Catering Company and Contact Information:



The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of South
Carolina. This includes compliance with all written and stated policies of the Governor’s Mansion
attached hereto. It shall be the obligation of the LESSEE to be familiar with said policies. LESSER
expressly agrees to pay the rental fees set forth in the attached fee schedule based on the hours of use

set forth above. Mansion personnel reserve the right to have full access to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex facilities,
equipment, grounds, etc. caused by himself, his agents or participants, whether accidental, willful or

the result of carelessness or negligence.

LESSEE assumes responsibility and hability and agrees to indemnify and hold the LESSOR harmless
for harm or injury to guests and staff while on LESSOR’S premises and for any personal injury or
property damage caused in whole or in part by the LESSEE, its members, guests, or businesses
under contract to the LESSEE.

LESSEE assumes responsibility and hability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or illness.

The Governor’s Mansion Complex: and facilities and grounds contained within are the property of the State of Sonth
Carvlina.  The Complex is operated and maintained for the parpose of housing the First Family and providing
Jacilities for social and professional events hosted or sponsored by the Governor and First Lady. The factlities and
grounds may also be leased to state agencies for the purpose of conducting meetings and social affairs relating to state
government business.  Additional wses for the faclity, such as wedding receptions, teas, and luncheons are at the
discretion of the First Family.

Permitted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical imitations of the
property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time of
vour event, without the express approval of the Director of Events and Operations.

arly within the purview of the Governor’s Mansion Usage Policy

P d uses not cle ; ! 4
3) Proposedus ect to the prior approval of the Director of Events and Operations.

document shall be subj

[nitial:



A% SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

A i,
T

DIRECTIONS

From Greenville/Spartanburg:

Take 1-26 to I-126 into Columbia. Go straight, and I-126 turns nto either
Elmwood Avenue or Huger Street. Bear left and take Elmwood Avenue. Turn
right onto Lincoln Street. Cross over Calhoun Street. The front gates of the
Mansion Complex will be further up the street on your right.

From Charleston:

Take I-26 to 1-126 toward Columbia. Follow I-126 into Columbia. 1-126
turns into either Elmwood Avenue or Huger Street. Bear left and take
Elmwood Avenue. Turn right onto Lincoln Street. Cross over Calhoun Street.
The front gates of the Mansion Complex will be further up on your right.

From Charlotte:

Take I-77 to 1-277 toward Columbia. Stay on 277 until it ends, turning into
Bull Street. Follow Bull Street, Turn right onto Elmwood Avenue. Go past
Assembly Street and then make a left onto Lincoln Street. Cross over Calhoun
Street and the front gates of the Mansion Complex will be further up on your
right.

From Florence/Augusta:

Take I-20 (East or West) to I-26 East. Take 1-26 to I-126 mto Columbia (exit
108). Go straight, and I-126 turns mto Elmwood Ave. or Huger Street. Bear
left and take Elmwood Ave. Turn right onto Lincoln Street. Cross over
Calhoun Street. The front gates of the Mansion Complex will be further up the

street on your right.

Parking for guests to the Governor’s Mansion is available along

Lincoln and Gadsden Streets.
Initial: %



Rental Procedures and Fees

1)

2

Application for use: requests for use of Governor’s Mansion properties must be directed to
the attention of Margaret Farish, 800 Richland Street, Columbia, South Carolina, 29201
(803) 737-2235.

At the time of application, the requesting Lessee must provide full information concerning
the type and purpose of the event being planned along with all details requested on the
Event Request Form. (e.g. time of event, number of guests, name of caterer, representative
responsible for payment of fees and damages, etc)
a)  Charges incurred for all functions, except overtime, extra services, property damage,
etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governor’s Mansion Properties
occurring as a result of or during the use of facilities/grounds and for any personal
injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public expressive
activity. The facilities and grounds are available for meetings, dining, receptions, or
sirnilar functions.

Rental Use and Regulations

D

2

3)

4)

5)

6)

Requests for any function construed to be a danger to the houses, grounds or their contents,
or result in excessive wear to the fabric of the houses or grounds will be denied. The
Director of Events and Operations reserves the right to deny a reservation request for any
reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent may
be used. Use of a tent will be decided on a case by case basis by the Mansion Complex staff.
Placement of tents on the Mansion Complex grounds must be decided by the Mansion
Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of their
intended caterer, and the caterer must meet the criteria requested. Lessee may use a caterer
of their choosing with proof of sufficient lability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shap be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must

remove all refuse at the end of the event.
Imitial: M%‘J



8) Nothing s to be affixed to either interior or exterior walls. Special care must be used when
working with florists” wire; wire must be fully covered, not damaging to the woodwork of

the buildings.

9) If flowers are to be set on furniture, containers need to be dry and water-tight All flowers
must be removed after the function and may be stored in the prep area for retrieval the
following business day.

10) The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEFE.

11) Ttems not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Sparklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (mnside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

TSR e pLo T

12) Items permitted:
a.  Drip-less candles
b. Electric prano
c.  Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—200
b. Lace House (15t floor)—100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House are
allowed by pre-arrangement with the Director of Events and Operations for purposes such
as: caterers, wedding parties, handicapped or elderly guests, or other accepted circumstances.

15) In the absence of a staff member, a preliminary inspection is to be made by the Governor’s
Mansion Security Detail. A final inspection of the premises is to be made by a member of
the staff and the organization’s representative to ensure that the facility 1s clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function. If
any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Mansion
Security at all times.

19) Mansion approved security will be obtained and is included in the rental of our properties.

20) Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be responsiblg
for any loss or damage of items that are brought on the premises of the Governor’s Mansion

Complex before, during, or after the function.
{nitial: EZ;



By signing this document, it is implied that LESSEE bas completely read the contents of this lease
agreement and 115 policy and procedures, understands and agrees to the terms contained within.

Please matke checks payable to the South Carolina Governor’s Mansion. Include the date of the
event on_your check. Address all checks and correspondences to:

Mansion Complex Rentals
¢/ o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Margaret Farish
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mfarish@gov.sc.gov

GM 2 Ysseo /2] 10

Signature of Date

UW’LD/&/ 2 YO()S

Name of Les ee@leas Print)

1

H

\ N— 67/3//()

Sigm}{y{e of M\g[sion Co}gﬁp‘fex Staff Member Date

Initial: %


mailto:mfarish@gov.sc.gov

SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

RENTAL INFORMATION PACKET

Thank you for your interest in rhe Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-I 1pm) $ 2000.00
Saturday (9am-llpm) ? 3500.00

« .RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS
Monday-Saturday (9am-11pm) $1000.00

MANSION MALL
Monday-Saturday (9am-llpm) $ 500.00

* Civic Groups, Nonprofit Organisations & State Agencies Receive a 40% Discount on Rates

* Due to thepossibility ofbad weather, the Mall and Gardens are only rented in conjunction with the Lace
House.

» To check for date availability, please contact Margaret Parish:
800 Richland Street, Columbia, SC 29201
mfexish@gov.sc.gov
phone: (803)737-2235
fax; (803)737-3860

e Mansion Staff will schedule a viewing of the property with you.

* A non-rcfundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

* A $500.00 damage deposit and event information sheet is due 14 business days
before your event. The damage deposit will be returned if not needed.

« The remaining account balance is due 14 business days before your event.

Initial;
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today'’s Date:

Event Date. [SpOll
OflYslyA N- fodtoj
[0 Place

Name:
Address:
City/State/Zip;

Contact Information: Work:

Home:
Cell:
Fax;

E-mail:

fo be def-errn'irred

Caterer’s Name:
Phone:

Rental Co. (Tents, Etc): _

Phone:

Area(s) Rented:
®//Lace House

EK Gardens
O  Mall

Total Fee
for Rental Due:

By this agreement, _ hereinafter

referred to as die LEASEE, docs contract swith the State of South Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds

designated above on. ___from the hours

oH-TD to NWFMV. For the purpose of: A/ —

with Z7Q"™t

estimated number of guests.

Initial: fIfl/P



The premises will be used in a safc manner, with the LESSEE complying with all mules and
regulations of the South Carolina Governor's Mansion Complex and the laws of the Srate of Sourlh
Carolina. This includes compliance with all wrirten and stated policies of the Governor’s Mansion
attached hereto. It shall be the obligation of the LESSEE to be familiar with said policies. LESSEE
cxpressly agrees to pay the rental fees sct forth in the atrached fee schedule based on the hours of use

set forth above. Mansion personnel reserve the right to have full access to said area ac any time.

LESSEE must adbere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (bect, wine, etc) while on the premises.

LESSEE assumes liability for all dunages to South Carolina Governor’s Mansion Complex facilitics,
equipment, grovads, ete. caused by himself, his agents of participants, whether accidental, willful or

the result of carclessness or negligence.

%
¥

LESSEE assumes responsibility and liability and agrees to indemnify and hold the LESSOR harmless
for harm or injury to guests and staff while on LESSOR'S premises and for any pc.tsozﬁl%injury or
property damage caused in whole or in part by the LESSEE, its members, guests, or businesses

under contract to the LESSEE.

LESSEE assumes responsibility and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or illness.

The Governor't Mansion Complax and Jacilsties and grounds contained within are the property of the State of South
Carolina.  The Complex ir operated and maintained for she purpose of housing the First Famsély and providing
Jacilities for social and profescional ewents hosted or sponsored by the Governor and First Lady.  The facilitior and
Lronnds may alto be kased to rtate agencies for the purpose of conducting meetings and social affasrs relating to siare
Sovernment business. Additional wses for the facility, txeh ar wedding recpptions, teas, and kocheons are ar the

diteretion of the First Famsly.

Permirted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Commnission’s
program for such properties, applicable laws, and the physical and logistical limitations of the

propesty.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time of
your event, withour the exprcss approval of the Director of Events and Operations,

3} Proposed uses not cleatly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Ditector of Events and Operations.

Initial: _Q_[\_/_B_M



Rental Procedures and Fees

1)

2

f\pphcanor\ for usc: requests for use of Governor's Mansion properties must be dirceted o
the artention of Margaret Farish, 800 Richland Street, Columbia, South Carolina, 29201
(803) 737-2235.

At the tme of application, the requesting Lessee must provide full informarion concerning
the type and purposc of the cvent being planned along with all details requested on the
Event Request Form. (e.g. time of event, number of guests, name of cateret, representative
responsible for payment of fecs and damages, ete)
a)  Chages incurred for all functions, cxcept overtime, extra segvices, property damage,
cte, will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governor’s Maasion Properties
occurting as a result of or during the use of facilities/grounds and for any personal
injuty which may occur during ot as a result of such usc.

¢) The Complex and the Grounds are not public forums available for public expressive
acrivity. The facilitics and grounds are available for meetings, dining, receptions, or

stmilat funcrions.

Rental Use and Regulations

)

2)

3)

4

3

6)

7)

Requests for any function construed to be a danger to the houses, grounds or their contenrs,
oz result in excessive wear to the fabric of the houses or grounds will be denicd. The
Director of Events and Operations reserves the tight to deny a rescrvation request for any
reason the Director deems appropuiate.

Smoking is not permitted in the Lace House or facilities, The porches and gtounds ate
designated as smoking arcas. Cigarcttes and cigars should be propetly disposed.

A Mansion cmployee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Dircctor of Events and Operations, She
shall be advised of any cxrraordinary security measurcs deemed necessaty.

In incidences where the guest list cxceeds the interior capacity of the Lace House, a teot may
be used. Usc of a rent will be decided on a case by case basis by the Mansion Complex staff.
Placement of tents on the Mansion Complex grounds must be decided by the Mansion
Complex FHorticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of their
intended catcrer, and the carerer must meet the criteria 1cquc<ted Lessee may use a caterer
of their choosing with proof of sufficient lability insurance.

The event contact designee shall instruct the caterer 1o provide all personnel, food, drinlks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniturc as
needed. Personnd for serting up, mlking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objccts belonging to the Governor’s Mansion Complex may be moved
withour the prtor approval of the Curator or her designared representative. Caterer must
remove all refuse at the end of the event.

Initial: O/N P



8) Nothing is to be affixed to cither inretior ox exterior walls. Special care must be used when
working with floxists’ wite; wire must be fully covered, not damaging to the woodwotk of
the buildings.

9) If flowers arc to be set on furniture, containers need to be dry and water-tight. All flowers
must be removed after the function and may be stored in the prep avea for setricval the
following business day.

10) The service of all alcoholic beverages must be terminated by the carerer at least onc hous
prior to the vacating of the premises by the LESSEL.

11) Ttetns not permitted without permission of the Director of Events and Operations:
Amplificd music

Colored Warer

Rose petals, rice, confetd, birdseed, or lirter of any sort

Throwing bird seed, rose pemls, or litter of any sort (inside and outside)
Sparkless or Fiteworks of any sort

Red wine (inside the Lace House)

Heavy vomato savces (iaside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chaiss set on grass areas.

TETIE O Mmh aap o

12) Trems peemitted:
a.  Drip-less candles
b.  Electric piano
¢. Radios

13) The LESSEE must adhete to stated maximurm use capacities:
a. Lace House (basement)—-200
b. Lace House (1% flooz)—100

14) Parking is limited to designated parking areas, Deliverics and pick-ups ar the Lace House ate
allowed by pre-arrangement with the Director of Events and Operations for purposes such
as: careters, wedding parties, handicapped or eldesly guests, or other accepted citcumstances.

15) In the absence of a staff member, a prelitninary inspection is to be made by the Governor’s
Mansion Secutity Detail. A final inspection of the premiscs is to be madc by 2 membet of
the staff and the organization’s representative to cnsure that the facility is clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adulr.

17) No aleoholic beverages are permirted to stay on the premises before or after the function. If
any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Maasion
Security ar all rimes.

19) Mansion approved security will be obtained and is included in the rental of our propetties.

20) Neither the South Carolina Governor's Mansion Complex, nor 115 stzff, will be responsible
for any loss or damage of items that are brought on the premises of the Governor’s Mansion

Complex before, during, or afrer the function.

Initial: O/N P


wedd.ingparti.es

By signing this document, it is implied that LESSEE has completely read the contents of this leae
agreerent and 115 policy and procedures, understands and agrees to the terms contained within,

Please make checks payable to the South Carolina Governor’s Mansion. Include the date of the
event on your check. Address all checks and correspondences ro:

Mansion Complex Rentals
c/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Margaret Farish
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mfarish@gov.sc.gov

(aln ) o~ H/MT/WD

Sig;ature of Lc@ ' U U Daté
P aralyn N- Pmla%u

Nagne of Lesskc (Please Pringt)

/\/\D&i NV~ (30010

mte of Mansion ﬁ?{ax Staff Member Dite { 7

Initial:
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX
RENTAL INFORMATION PACKET

Thank you for your interest in the Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-11pm) $ 2000.00
Saturday (9am-11pm) $ 3500.00

* RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS AND CARRIAGE HOUSE

Monday-Saturday ~ (9am-11pm) $ 1000.00
MANSION MALL
Monday-Saturday (9am-9pm) $ 500.00

* Civic Groups, Non-Profit Organizations & State Agencies Receive a 40% Discount on Rates

* Due to the possibility of bad weather, the Mall and Gardens are only rented in conjunction with
the Lace House.

To check for date availability, please contact Meg Milne:
800 Richland Street, Columbia, SC 29201
mmilne@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

* Mansion Staff will schedule a viewing of the property with you.

* A non-refundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

* A $500.00 damage deposit and event information sheet is due 14 business days
before your event. The damage deposit will be returned if not needed.

* The remaining account balance is due 14 business days before your event.

Initial:if& AT
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today’s Date: ~~37) 33

Event Date:

Name:

Address: /(37 C+<
City/State/Zip: 73 (3 <337 (7 7<2~
Contact Information: Work: //W CI’OSS'A)

Home:
Cell:

Fax:

E-mail: fTY” CJ\Ae ].

Mans (on ?

Caterer’s Name:
Phone:

Rental Co. (Tents, Etc):
Phone:

Area(s) Rented:
137 Lace House

>< Gardens
Mall
Total Fee 3- o
for Rental Due: I/L>Uf
By this agreement, ., hereinafter

referred to as the LEASEE, does contract with the State of South Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds

designated above on _ J an C <26 y 3 I_O// from the hours

of =J3J3& flJar the purpose of: I/VCZ=JT A O Ta
T I epj far with t3.0 N~ C(73r0

estimated number of guests.

Initial



Rental Procedures and Fees

b

2)

Application for use: requests for use of Governor’s Mansion properties must be directed
to the attention of Meg Milne, 800 Richland Street, Columbia, South Carolina, 29201
(803) 737-2235.

At the time of application, the requesting Lessee must provide full information
concerning the type and purpose of the event being planned along with all details
requested on the Event Request Form. (e.g. time of event, number of guests, name of
caterer, representative responsible for payment of fees and damages, etc)
a) Charges incurred for all functions, except overtime, extra services, property
damage, etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility
for payment of fees as well as damage to or loss of Governor’s Mansion
Properties occurring as a result of or during the use of facilities/grounds and for
any personal injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public
expressive activity. The facilities and grounds are available for meetings, dining,
receptions, or similar functions. 3

Rental Use and Regulations

1)

2)

3)
4)

5)

6)

7)

8)

Requests for any function construed to be a danger to the houses, grounds or their
contents, or result in excessive wear to the fabric of the houses or grounds will be denied.
The Director of Events and Operations reserves the right to deny a reservation request for
any reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent
may be used. Use of a tent will be decided on a case by case basis by the Mansion
Complex staff. Placement of tents on the Mansion Complex grounds must be decided by
the Mansion Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of
their intended caterer, and the caterer must meet the criteria requested. Lessee may use a
caterer of their choosing with proof of sufficient liability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.

Nothing is to be affixed to either interior or exterior walls. Special care must be used
when working with florists’ wire; wire must be fully covered, not damaging to the
woodwork of the buildings.

~
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The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of
South Carolina. This includes compliance with all written and stated policies of the Governor’s
Mansion attached hereto. It shall be the obligation of the LESSEE to be familiar with said
policies. LESSEE expressly agrees to pay the rental fees set forth in the attached fee schedule
based on the hours of use set forth above. Mansion personnel reserve the right to have full access

to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex
facilities, equipment, grounds, etc. caused by himself, his agents or participants, whether

accidental, willful or the result of carelessness or negligence.

LESSEE assumes responsibility and liability and agrees to indemnify and hold the LESSOR
harmless for harm or injury to guests and staff while on LESSOR’S premises and for any
personal injury or property damage caused in whole or in part by the LESSEE, its members,

guests, or businesses under contract to the LESSEE.

LESSEE assumes responsibility and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless

for any such claim or illness.

The Governor’s Mansion Complex and facilities and grounds contained within are the property
of the State of South Carolina. The Complex is operated and maintained for the purpose of
housing the First Family and providing facilities for social and professional events hosted or
sponsored by the Governor and First Lady. The facilities and grounds may also be leased to
state agencies for the purpose of conducting meetings and social affairs relating to state
government business. Additional uses for the facility, such as wedding receptions, teas, and
luncheons are at the discretion of the First Family.

Permitted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical limitations
of the property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time
of your event, without the express approval of the Director of Events and Operations.

3) Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Director of Events and Operations.
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9) If flowers are to be set on furniture, containers need to be dry and water-tight. All
flowers must be removed after the function and may be stored in the prep area for
retrieval the following business day.

10) The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

11) Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Sparklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

TITER e AS o

12) Items permitted:
a. Drip-less candles (metal)
b. Electric piano
c. Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—200
b. Lace House (1% floor)— 100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House
are allowed by pre-arrangement with the Director of Events and Operations for purposes
such as: caterers, wedding parties, handicapped or elderly guests, or other accepted
circumstances.

15) In the absence of a staff member, a preliminary inspection is to be made by the
Governor’s Mansion Security Detail. A final inspection of the premises is to be made by
a member of the staff and the organization’s representative to ensure that the facility is
clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function.
If any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of
Mansion Security at all times.

19) Mansion approved security will be obtained and is included in the rental of our
properties.

20) Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be

responsible for any loss or damage of items that are brought on the premises of the
Governor’s Mansion Complex before, during, or after the function.
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By signing this document, it is implied that LESSEE has completely read the
contents of this lease agreement and its policy and procedures, understands and
agrees to the terms contained within.

Please make checks payable to the South Carolina Governor’s Mansion. Include
the date of the event on your check. Address all checks and correspondences to:

Mansion Complex Rentals
¢/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Meg Milne
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mmilne@gov.sc.gov

/;OMZ/JJJ/V//}/( Méu/uu LGeo .. 924 e,

“Sidnature of Lessee Date

Lowse /VI/’/) chaelds

Name of Lessee (Please Print)

Signature of Mansion Complex Staff Member Date
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

RENTAL INFORMATION PACKET

Thank you for your mterest in the Goveror’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questons. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-11pm) $ 2000.00
Saturday (9am-11pm) $ 3500.00

s RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS
GARDENS
Monday-Saturday (9am-11pm) $ 1000.00

MANSION MALL
Monday-Saturday (9am-11pm) $500.00

* Civic Groups, Non-Profit Organigations & State Agencies Receive a 40% Discount on Rates

* Due to the possibility of bad weather, the Mall and Gardens are only rented in conjunction with the Lace
House.

e To check for date availability, please contact Margaret Farish:
800 Richland Street, Columbia, SC 29201
mfarish@gov.sc.gov
phone: (803)737-2235
fax: (803)737-3860

e Mansion Staff will schedule a viewing of the property with you.

* A non-refundable $500.00 security deposit is due upon completion of the contract
and the deposit holds your date.

e A $500.00 damage deposit and event information sheet 1s due 14 business days
before your event. The damage deposit will be returned if not needed.

* The remaining account balance is due 14 business days before your event.

&
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today's Daee: 1L 01O

Event Dae: OS]\

Name: WL A\l

Address: 3049, MOY\’YC\OWM AVEZ
City/State/Zip_ (0LUM D[ S(/ 1 ZO%

Contact Information:  Work: (&D’% e R
Home:
"V
Fax:

E-mail; \VU\\)« wrid \\éll\"—

(Caterer’s Name:

Phone:

Rental Co. (Tents, Etc):

Phone:

Area(s) Rented:
47" Lace House
0 Gardens
A7 Mall

Total Fee - o0
for Rental Due: $ 15@ e

By this agreement, \\;\“ \/\) a \\(/{ \ g B _, heremnafter

referred to as the LEASEE does contract with the State of South Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds
designated above on SU\ \)\ \C) 2.0\ ‘ from the hours
of O\ LA \\ (3 ™\ . For the purpose of: f Ly mQY\\J

Znc venenrsal v \}5- 200

estimated number of guests.




The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of South
Carolina. This mncludes compliance with all written and stated policies of the Governor’s Mansion
attached hereto. It shall be the obligation of the LESSEE to be familiar with said policies. LESSEE
expressly agrees to pay the rental fees set forth in the attached fee schedule based on the hours of use

set torth above. Mansion personnel reserve the right ro have full access to said area ar any time.
£ 3

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex facilities,
equipment, grounds, etc. caused by himself, his agents or participants, whether accidental, willful or
the result of carelessness or neglgence.

5
LESSEE assumes responsibility and hability and agrees to indemnify and hold the LESSOR harmless
for harm or mjury to guests and staff while on LESSOR’S preniiises and for any perséfal mjury or
property damage caused in whole or in part by the LESSEE, 1ts members, guests, or businesses

under contract to the LESSEE.

LESSEE assumes responsibility and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or dllness.

The Governor's Mansion Complex: and facilities and grounds contained within are the property of the State of South
Carvlina.  The Complexc is operated and maintained for the purpoie of housing the First Fanuly and providing
Sfacilities for social and professional events hosted or sponsored by the Governor and First Lady.  The faclities and
grounds may also be leased to state agencies for the purpose of conducting meetings and social affacrs relating to state
government business.  Additional wses for the facility, suh as wedding receptions, teas, and luncheons are at the

discretion of the First Family.
Permitted Uses
1) Any use of the Lace House property shall respect the Governor’s Mansion Commussion’s

program for such properties, applicable laws, and the physical and logistical hmitations of the

prope ft}’ .

b

Professional photography is not allowed on the Mansion Complex, unless 1t 1s at the time of
vour event, without the express approval of the Director of Events and Operations.

[

Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject w the prior approval of the Director of Events and Operatons.
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Rental Procedures and Fees

)

A
2

Application for use: requests for use of Governor’s Mansion properties must be directed to
the attenuon of Margarer Farish, 800 Richland Street, Columbia, South Carolina, 29201

(803) 737-2235.

At the time of application, the requesting Lessee must provide full information concerning
the type and purpose of the event being planned along with all details requested on the
Event Request Form. (e.g. time of event, number of guests, name of caterer, representative
responsible for payment of fees and damages, etc)
a) Charges incurred for all functions, except overtime, extra services, property damage,
etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governor’s Mansion Propertes
occurring as a result of or during the use of faciliues/grounds and for any personal

mjury which may occur during or as a result of such use

c) The Complex and the Grounds are not public forums available for public expressive
activity. The facilities and grounds are available for meetings, dining, receptions, or
similar functions.

Rental Use and Regulations

1)

5]
—

3)

4)

0)

Requests for any function construed to be a danger to the houses, grounds or their contents,
or result in excessive wear to the fabric of the houses or grounds will be denied. The
Director of Events and Operations reserves the right to deny a reservation request for any
reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be 1n attendance at all rental functions.

Any changes 1 plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent may
be used. Use of a tent will be decided on a case by case basis by the Mansion Complex staff.
Placement of tents on the Mansion Complex grounds must be decided by the Mansion
Complex Hortculturist. The use of stakes to secure a tent 1s prohibited.

The event contact designee must provide the name, address, and telephone number of their
intended caterer, and the caterer must meet the critera requested. Lessee may use a caterer
of their choosing with proof of sufficient liability msurance.

The event contact designee shall mstruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.




8)

%)

10)

11)

12)

14)

15

I

Nothing 1s to be affixed to either interior or exterior walls. Special care must be used when
working with florists’ wire; wire must be fully covered, not damaging to the woodwork of
the buddings.

1t flowers are to be set on furniture, contamners need to be dry and water-tight. All flowers
must be removed after the function and may be stored m the prep area for retrieval the
following business day.

The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetts, birdseed, or hitter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Sparklers or Fireworks of any sort

Red wine (inside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

I A W

-

Items permitted:
a.  Drip-less candles
b.  Electrc prano

¢.  Radios

The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—200
b. Lace House (1% floor)—100

Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House ate
allowed by pre-arrangement with the Director of Events and Operauons for purposes such
as: caterers, wedding parties, handicapped or elderly guests, or other accepted circumstances.

In the absence of a staff member, a preliminary mspection 1s to be made by the Governor’s
Mansion Security Detail. A final inspection of the premises is to be made by a member of
the staff and the organization’s representative to ensure that the facility is clean and m order.

All children must be under the constant supervision of a parent or other responsible adult.

No alcoholic beverages are permitted to stay on the premises before or after the funcnon. If
any alcoholic beverages should be left, they will be disposed of immediately

All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Mansion

Security at all umes.

)y Mansion approved security will be obramned and 1s ncluded i the rental of our properties.

Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be responsible
for any loss or damage of items that are brought on the premuses of the Governor’s Mansion

Complex before, during, or after the funcuon.




By signing this document, it is implied that LESSEE has completely read the contents of this lease
agreement and its policy and procedures, understands and agrees to the terms contained within.

Please matke checks payable to the South Carolina Governor's Mansion.  Include the date of the
event on your check. Address all checks and correspondences to:

Mansion Complex Rentals
c¢/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Margaret Farish
phone: (803) 737-2235
fax: (803) 737-3860
E-mail: mfarish@gov.sc.gov

FRe) \V@uw\ 0420 - 10

ature o}r Lessee Date

N AW e

Name gf Lessee (Please Print)

09 [74 /(0

Date / V/
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today’s Date: /1 2 . O\\

il .
Event Date: B/ IO”
Name: rurOiiOC
Address: ISO | ASAW LOSi U

City/State/Zip: ColaiaaIOU, f SC | a/Wd
$20B O'd GysTZ

Contact Information: Work:
Home:
Cell:

Fax:

E-mail: ClpUUdu (g
Caterer’s Name:
Phone:
Rental Co. (Tents, Etc):

Phone:

Area(s) Rented:
Lace House
)2 Gardens
o Mall----

Total Fee
for Rental Due:

By this agreement, I M L . hereinafter
referred to as the LEASEE, does contract with the State o uth Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds
fc J Toll

O:SIgnaega - 0tno 11 . For the purpose of: O d d
C(anOvyasM  <Cqgphphd with

estimitted number of guests?

from the hours
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The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of South
Carolina. This includes compliance with all written and stated policies of the Governor’s Mansion
attached hereto. It shall be the obligation of the LESSEE to be familiar with said policies. LESSEE
expressly agrees to pay the rental fees set forth in the attached fee schedule based on the hours of use

set forth above. Mansion personnel reserve the right to have full access to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/or consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes lability for all damages to South Carolina Governor’s Mansion Complex facilities,
equipment, grounds, fountain, etc. caused by himself, his agents or participants, whether accidental,

willful or the result of carelessness or negligence.

LESSEE assumes responsibility and liability and agrees to indemnify and hold the LESSOR harmless /
for harm or injury to guests and staff while on LESSOR’S premises and for any personal injury or |
property damage caused in whole or in part by the LESSEE, its members, guests, or businesses

under contract to the LESSEE.

LESSEE assumes responsibﬂityr and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or illness.

The Governor's Mansion Complexc and facilities and grounds contained within are the property of the State of South
Carolina.  The Complex is operated and maintained for the purpose of housing the First Family and providing
Sfacilities for social and professional events hosted or sponsored by the Governor and First Gentleman. The facilities and
grounds may also be leased to state agencies for the purpose of conducting meetings and social affairs relating to state
government business.  Additional uses for the facility, such as wedding receptions, teas, and luncheons are at the
discretion of the First Family.

Permitted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Commission’s
program for such properties, applicable laws, and the physical and logistical limitations of the

property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time of
your event, without the express approval of the Director of Events and Operations.

3) Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Director of Events and Operations.
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& Rental Procedures and Fees

1)

2)

Application for use: requests for use of Governor’s Mansion properties must be directed to
the attention of Emily Brandenburg, 800 Richland Street, Columbia, South Carolina, 29201

(803) 737-2235.

At the time of application, the requesting Lessee must provide full information concerning
the type and purpose of the event being planned along with all details requested on the
Event Request Form. (e.g. time of event, number of guests, name of caterer, representative
responsible for payment of fees and damages, etc)
a) Charges incurred for all functions, except overtime, extra services, property damage,
etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governot’s Mansion Properties
occurring as a result of or during the use of facilities/grounds and for any personal
injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public expressive
activity. The facilities and grounds are available for meetings, dining, receptions, or
similar functions.

Rental Use and Regulations

1)

2)

3)

4)

5)

6)

Requests for any function construed to be a danger to the houses, grounds or their contents,
or result in excessive wear to the fabric of the houses or grounds will be denied. The
Director of Events and Operations reserves the right to deny a reservation request for any
reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be propetly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent may
be used. Use of a tent will be decided on a case by case basis by the Mansion Complex staff.
Placement of tents on the Mansion Complex grounds must be decided by the Mansion
Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of their
intended caterer, and the caterer must meet the criteria requested. Lessee may use a caterer
of their choosing with proof of sufficient liability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furniture or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.



8) Nothing is to be affixed to either interior or exterior walls. Special care must be used when
working with florists” wire; wire must be fully covered, not damaging to the woodwork of

the buildings.

9) If flowers are to be set on furniture, containers need to be dry and water-tight. All flowers
must be removed after the function and may be stored in the prep area for retrieval the

following business day.

10) The service of all alcoholic beverages must be terminated by the caterer at least one hour
prior to the vacating of the premises by the LESSEE.

11) Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Sparklets or Fireworks of any sort

Red wine (mnside the Lace House)

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

TP Mmoo oo gp

12) Items permitted:
a. Drip-less candles
b.  Electric piano
¢. Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)-—200
b. Lace House (1% floor)—100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House are
allowed by pre-arrangement with the Director of Events and Operations for purposes such
as: caterers, wedding parties, handicapped or elderly guests, or other accepted circumstances.

15) In the absence of a staff member, a preliminary inspection is to be made by the Governot’s

Mansion Security Detail. A final inspection of the premises is to be made by a2 member of
the staff and the organization’s representative to ensure that the facility is clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function. If
any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Mansion
Security at all tmes.

19) Mansion approved security will be obtained and is included in the rental of our properties.

20) Neither the South Carolina Governor’s Mansion Complex, nor its staff, will be responsible
for any loss or damage of items that are brought on the premises of the Governor’s Mansion

Complex before, during, or after the function.
Initial: %



By signing this document, it is implied that LESSEE bhas completely read the contents of this lease
agreement and 1fs policy and procedures, understands and agrees to the terms contained within.

Please make checks payable to the South Carolina Governor’s Mansion.  Include the date of the
event on your check. Address all checks and correspondences fo:

Mansion Complex Rentals
c/o: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Emily Brandenburg
Phone: (803) 737-2235
Fax: (803) 737-3860
E-mail: EmilyBrandenburg@gov.sc.gov

W%AA/} 5/1 \ 201

fenature of Lessee Date

@J@\b N %ﬂ\@\(/\?

Name of Lessee (Please Print)

2 0 AGRAY

Signature of Mansion Complex Staff Member Date
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SOUTH CAROLINA GOVERNOR’'S MANSION COMPLEX

sic

18455 RENTAL INFORMATION PACKET

Thank you for your interest in the Governor’s Mansion Complex. There are several
rental properties available for your special event. Below you will find information
regarding rental procedure, rates, and regulations. Please do not hesitate to contact us
with any additional questions. We look forward to working with you on your event.

RATES*

LACE HOUSE
Monday - Friday (9am-I 1pm) $ 2000.00
Saturday (9am-llpm) $ 3500.00

 RENTAL OF THE LACE HOUSE INCLUDES USE OF TEN 60” ROUNDS & 60 CHAIRS

GARDENS
Monday-Saturday (9am-llpm) $ 1000.00

MANSION MALL
Monday-Saturday (9am-I Ipm) 5 500.00

* Civic Groups, Non-Profit Organizations & State Agencies Receive a 40% Discount on

Rates

* Due to the possibility of bad weather, the Mall and Gardens are only rented in conjunction
with the Lace House or the Lace House Basement.

* Any lessee who rents the facilities for a ceremony or reception can receive a 10% discount

on a rental for a rehearsal dinner the previous day.
* Weddings and receptions cannot be rented on an hourly basis.

To check for date availability, please contact Emily Brandenburg:
800 Richland Street, Columbia, SC 29201
EmilyBrandenburg@gov. sc.gov
phone: (803)737-2235
fax: (803)737-3860

e A non-refundable $500.00 security deposit is due upon completion of the
contract and the deposit holds your date. The security deposit will be deducted from

your balance.

e A separate $500.00 damage deposit check and the event information sheet is due 14
business days before your event. The damage deposit will be returned if not needed.

e The remaining account balance is due 14 business days before your event.

Initial; HP
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SOUTH CAROLINA GOVERNOR’S MANSION COMPLEX

FACILITY USE RENTAL POLICY & AGREEMENT

Today’s Date:

eventoae: |1 8/ 11

Name: & IY\N H P FQC*

Address: 223 2,8 XFd T.

City/State/Zip: 2ALQ5

Contact Information: Work:

Home:
Cell:
Fax:
E-mail:
Caterer’s Name:
Phone:
Rental Co. (Tents, Etc):
Phone:
Area(s) Rented:
Lace House
O Gardens
S'MalL

Total Fee
for Rental Due: ftd,OOO

By this agreement, _ P-eArOOy , hereinafter

referred to as the LEASEE, does contract with the State of South Carolina Governor’s Mansion

Commission, hereafter referred to as the LESSOR, for the use of the Mansion Complex grounds

designated above on O ctober 8.2-OH from the hours
of ] L_QJW- to | For the purpose of: N\NCdAdIHQ QOd
(‘meCCPfl OH with Z-O Q

estimated number of guests.
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The premises will be used in a safe manner, with the LESSEE complying with all rules and
regulations of the South Carolina Governor’s Mansion Complex and the laws of the State of South
Carolina. This includes compliance with all written and stated policies of the Governot’s Mansion
attached hereto. It shall be the obligation of the LESSEE to be familiar with said policies. LESSEE
expressly agrees to pay the rental fees set forth in the attached fee schedule based on the hours of use

set forth above. Mansion personnel reserve the right to have full access to said area at any time.

LESSEE must adhere to all South Carolina laws concerning the service and/ot consumption of

alcoholic beverages (beer, wine, etc) while on the premises.

LESSEE assumes liability for all damages to South Carolina Governor’s Mansion Complex facilities,
equipment, grounds, fountain, etc. caused by himself, his agents or participants, whether accidental,
willful or the result of carelessness or negligence.

»
LESSEE assumes responsibility and liability and agrees to indemnify and hold the LESSOR sharmless
for harm or injury to guests and staff while on LESSOR’S premises and for any pex:sonalﬁ'mjury ot
property damage caused in whole or in part by the LESSEE, its members, guests, or businesses

under contract to the LESSEE.

LESSEE assumes responsibility and liability for any claim or illness resulting from the serving of
food or drink at the LESSOR’S facility and agrees to indemnify and hold the LESSOR harmless for

any such claim or illness.

The Governor’s Mansion Complex: and facilities and grounds contained within are the property of the State of South
Carolina.  The Complex is operated and maintained for the purpose of housing the First Family and providing
Jacilities for social and professional events hosted or sponsored by the Governor and First Gentleman. The facilities and
grounds may also be leased to state agencies for the purpose of conducting meetings and social affairs relating to state
government business. Additional uses for the facility, such as wedding receptions, teas, and luncheons are at the
discretion of the First Family.

Permitted Uses

1) Any use of the Lace House property shall respect the Governor’s Mansion Comrmission’s
program for such properties, applicable laws, and the physical and logistical limitations of the
property.

2) Professional photography is not allowed on the Mansion Complex, unless it is at the time of
your event, without the express approval of the Director of Events and Operations.

3) Proposed uses not clearly within the purview of the Governor’s Mansion Usage Policy
document shall be subject to the prior approval of the Director of Events and Operations.
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Rental Procedures and Fees

1)

2

Application for use: requests for use of Governor’s Mansion properties must be directed to
the attention of Emily Brandenburg, 800 Richland Street, Columbia, South Carolina, 29201

(803) 737-2235.

At the time of application, the requesting Lessee must provide full information concerning
the type and purpose of the event being planned along with all details requested on the
Event Request Form. (e.g. time of event, number of guests, name of caterer, representative
responsible for payment of fees and damages, etc)
a) Charges incurred for all functions, except overtime, extra services, property damage,
etc. will be billed within the State System to Leasing State Agencies.

b) The LESSEE signing the Request Form shall assume all financial responsibility for
payment of fees as well as damage to or loss of Governor’s Mansion Properties
occurring as a result of or during the use of facilities/grounds and for any personal
injury which may occur during or as a result of such use.

¢) The Complex and the Grounds are not public forums available for public expressive
activity. The facilities and grounds are available for meetings, dining, receptions, or

similar functions.

Rental Use and Regulations

1)

2

3)

%)

5

6)

7)

Requests for any function construed to be a danger to the houses, grounds or their contents,
or result in excessive wear to the fabric of the houses or grounds will be denied. The
Director of Events and Operations reserves the right to deny a resetvation request for any
reason the Director deems appropriate.

Smoking is not permitted in the Lace House or facilities. The porches and grounds are
designated as smoking areas. Cigarettes and cigars should be properly disposed.

A Mansion employee shall be in attendance at all rental functions.

Any changes in plans must be approved by the Director of Events and Operations. She
shall be advised of any extraordinary security measures deemed necessary.

In incidences where the guest list exceeds the interior capacity of the Lace House, a tent may
be used. Use of a tent will be decided on a case by case basis by the Mansion Complex staff.
Placement of tents on the Mansion Complex grounds must be decided by the Mansion
Complex Horticulturist. The use of stakes to secure a tent is prohibited.

The event contact designee must provide the name, address, and telephone number of their
intended caterer, and the caterer must meet the criteria requested. Lessee may use a caterer
of their choosing with proof of sufficient liability insurance.

The event contact designee shall instruct the caterer to provide all personnel, food, drinks,
linens, and ashtrays for the porches, coat racks, tableware, flowers, and extra furniture as
needed. Personnel for setting up, taking down, and moving furniture shall be provided by
the caterer and supervised by the caterer and supervised by the Governor’s Mansion staff.
No furnitute or objects belonging to the Governor’s Mansion Complex may be moved
without the prior approval of the Curator or her designated representative. Caterer must
remove all refuse at the end of the event.
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8) Nothing is to be affixed to either interior or exterior walls. Special care must be used when
working with florists’ wire; wire must be fully covered, not damaging to the woodwork of

the buildings.

9) If flowers are to be set on furniture, containers need to be dry and water-tight. All flowers
must be removed after the function and may be stored in the prep area for retrieval the

following business day.

10) The service of all alcoholic beverages must be terminated by the caterer at least one hour
ptior to the vacating of the premises by the LESSEE.

11) Items not permitted without permission of the Director of Events and Operations:
Amplified music

Colored Water

Rose petals, rice, confetti, birdseed, or litter of any sort

Throwing bird seed, rose petals, or litter of any sort (inside and outside)
Sparklers or Fireworks of any sort

Red wine

Heavy tomato sauces (inside the Lace House)

Chocolate sauces (inside the Lace House)

Wax candles (inside the Lace House)

Tables/chairs set on grass areas.

ThEPE® Mo Ao oo

12) Items permitted:
a. Drip-less candles
b. Electric piano
c. Radios

13) The LESSEE must adhere to stated maximum use capacities:
a. Lace House (basement)—200
b. Lace House (1%t floor)—100

14) Parking is limited to designated parking areas. Deliveries and pick-ups at the Lace House are
allowed by pre-arrangement with the Director of Events and Operations for purposes such
as: caterers, wedding parties, handicapped or elderly guests, or other accepted circumstances.

15) In the absence of a staff membet, a preliminary inspection is to be made by the Governor’s
Mansion Security Detail. A final inspection of the premises is to be made by a member of
the staff and the organization’s representative to ensure that the facility is clean and in order.

16) All children must be under the constant supervision of a parent or other responsible adult.

17) No alcoholic beverages are permitted to stay on the premises before or after the function. If
any alcoholic beverages should be left, they will be disposed of immediately.

18) All music must be turned off by 10:00 p.m. Sound levels are subject to the will of Mansion
Security at all times.

19) Mansion approved security will be obtained and is included in the rental of our properties.

20) Neither the South Carolina Governor’s Mansion Complex, not its staff, will be responsible
for any loss or damage of items that are brought on the premises of the Governor’s Mansion

Complex before, during, or after the function.
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By signing this document, it is implied that LESSEE has completely read the contents of this lease
agreement and ifs policy and procedures, understands and agrees to the terms contained within.

Please make checks payable to the South Carolina Governor’s Mansion. Inciude the date of the
event on_your check. Address all checks and correspondences to:

Mansion Complex Rentals
c/0: South Carolina Governor’s Mansion
800 Richland Street
Columbia, SC 29201

Contact Information: Emily Brandenburg
Phone: (803) 737-2235
Fax: (803) 737-3860
E-mail: EmilyBrandenburg@gov.sc.gov

4082 H?mm ~ 1719/ (\

Signature of Lésee Date

imxw H. Peiro ovy

Name of Lessee (Please Prmt)

L/NMIAAA V«%&LW/KW{ RUEAVENY
Signature of Mansion Cor}%ﬂex Staff Member Date )
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